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Concept

This topic demonstrates how to create the Cost Activity Report. The Cost Activity Report sorts cost activity by Chartfield, by Category, or by Account (SQR), and includes the Beginning Balances, Additions, Adjustments, Retirements, and Ending Balances by the Chartfield, Category, or Account Specified. 

	Assumptions

	The Load Depr Reporting Table (AM.100.050) and Load NBV Table (AM.100.060) processes have been run for the period which will be included in the report parameters.


	Dependencies/Constraints

	The Load Depr Reporting Table and Load NBV Table processes must be run prior to creating the Asset NBV Report.


Additional Information

Procedure

For this topic, we are going to create the Cost Activity Report. For this report, we are going to report by Account and use the DEFAULT template. We are going to run this report for Fiscal Year 2011, Periods 1 through 4. And we are going to run this report for Business Unit 36000 and category "VEHIC". 

	Step
	Action

	1.  
	Click the Asset Management link.
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	2.  
	Click the Financial Reports link.
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	3.  
	Click the Cost and Depreciation link.
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	4.  
	Click the Cost Activity link.
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	5.  
	Click the Add a New Value tab.
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	6.  
	Enter "COST_ACTV" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Click the Expand section button.
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	9.  
	Click the Report By list.
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	10.  
	Click the Account list item.
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	11.  
	Click the Template Id list.
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	12.  
	Click the DEFAULT list item.

Your template may be named something other than DEFAULT. Select the desired Template, or add one.
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	13.  
	Enter "2011" in the From Fiscal Year field. 

	14.  
	Enter "1" in the Period field. 

	15.  
	Enter "2011" in the Thru Fiscal Year field. 

	16.  
	Enter "4" in the Period field. 

	17.  
	Click the Look up Category (Alt+5) button.

Note: If you are including the Category in your parameters, you will need to make your selection before entering the Unit or Book Name. If you enter the Unit or Book Name before selecting a Category, the drop down list contains no options.
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	18.  
	Click an entry in the Asset Category column.
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	19.  
	Click the Look up Unit (Alt+5) button.
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	20.  
	Click an entry in the Business Unit column.
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	21.  
	Click the Look up Book Name (Alt+5) button.
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	22.  
	Click an entry in the Asset Book Name column.
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	23.  
	Click the Save button.
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	24.  
	Click the Run button.
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	25.  
	Click the OK button.
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	26.  
	Click the Process Monitor link.
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	27.  
	Click the Refresh button.
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	28.  
	Click the Details link.
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	29.  
	Click the View Log/Trace link.
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	30.  
	Click an entry in the Name column.
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	31.  
	Congratulations. You have just completed the Create the Cost Activity Report topic. 

End of Procedure.
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