	Business Process Document


	Asset Management - AssetsAM.020.171 - Adding Room Number to an Asset Location



	
	[image: image9.png]





	[image: image10.png]



	Business Process Document

Asset Management - Assets AM.020.171 - Adding Room Number to an Asset Location





 

	Security Role
	BOR_FN_CONFIG_SETUP

	Responsibility/Role
	

	File Name
	AM_020_171 - Adding Room Number to an Asset Location_BUSPROC

	Version
	

	Document Generation Date
	12/2/2010

	Date Modified
	12/2/2010

	Last Changed by
	

	Status
	


AM.020.171 - Adding Room Number to an Asset Location

Trigger:

Concept

This process demonstrates how to add a room number to an existing Asset Location. 

	Assumptions

	The Location already exists in the Location Definition page.


	Dependencies/Constraints

	The BOR_FN_CONFIG_SETUP role is needed to be able to access this page as Read/Write.


Additional Information

Procedure

In this topic, you need to add a room number (#612) to the Location "History - AP World History", with an effective date of 10/29/2010 (SetID 43000). Let's see how this is done. 

	Step
	Action

	1.  
	Click the Set Up Financials/Supply Chain link.
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	2.  
	Click the Product Related link.
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	3.  
	Click the Asset Management link.
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	4.  
	Click the Location Definition link.
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	5.  
	Enter "43000" in the SetID field. 

	6.  
	In the description drop down list, click the contains list item.
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	7.  
	Enter "history" in the Description field. 

	8.  
	Click the Search button.
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	9.  
	If the location code is known, then simply entering the code is acceptable. For example, here you could enter HSS-HISTAP and click Search

	10.  
	Click an entry in the Description column.
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	11.  
	Enter "10/29/2010" in the Eff Date field. 

	12.  
	Enter "612" in the Room# field. 

	13.  
	Click the Save button.
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	14.  
	Congratulations. You have just completed the Adding Room Number to an Asset Location topic. 

End of Procedure.
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