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	Status
	


GL.040.005D Continuous Audit File Creation

Trigger:

Concept

As required by the Official Code of Georgia 50-6-27, the Georgia Department of Audits and Accounts is required to provide a listing of Personal Services and Travel Expense paid to personnel of State Agencies, Boards, Authorities, Commissions, Regional Educational Service Agencies, State of Georgia Technical Colleges, Units of the University System of Georgia, Georgia Military College, and Local Boards of Education for each fiscal year, in accordance with Statements on Standards for Accounting and Review Services issued by the American Institute of Certified Public Accountants.

The Salary portion of the Continuous Audit Report is generated from ADP and then combined with the Travel and Per Diem portions produced from Financials for submission to DOAA at the end of each fiscal year. 

This process includes 4 separate subprocesses:

• Step 1 - ConAud A (BORIF01A.sqr) compiles the temporary table records for Employee Travel from AP and EX (TRAVEL_TMP_BOR) and produces a travel error report. Refer to business process GL.040.005A Employee Travel Continuous Audit Interface.

• Step 2 - ConAud B (BORIF01B.sqr) compiles the temporary table records for Per Diem (PERDIEM_TMP_BOR) and produces a per diem error report. Refer to business process GL.040.005B Per Diem Continuous Audit Interface.

• Step 3 - ConAud C (BORIF01C.sqr) produces printed reports for Salary/Travel and Per Diem showing transactions and totals that will be included in the electronic files. Refer to business process GL.040.005C Continuous Audit Per Diem and Travel Report.

• Step 4 - ConAud D (BORIF01D) produces the files for submission to DOAA. Refer to business process GL.040.005D Continuous Audit Combined Salary and Travel Report.

After any necessary cleanup, steps 1, 2 and 3 are run again and the totals from the reports are reconciled with the General Ledger using the BOR_TRAVEL_CONT_AUDIT_RECON and the BOR_PERDIEMS_CONT_AUDIT_RECON queries. After all cleanup and reconciliation steps are completed, step 4 is run for the creation of the combined Salary and Travel file and the Per Diem file to be sent to DOAA.

This business process covers the fourth step of the Continuous Audit process which is to produce the combined Salary and Travel file and the Per Diem file. These files are to be submitted to DOAA per their instructions.

Frequency:

• Report should be ran as part of month end processing

• Quarterly reconciliation is mandated by Board of Regents

• Annual submission is due to DOAA by August of each year

**Please Note: The Per Diem file will not be produced in Part D effective 5/29/2010. Due to legislative changes outlined in Senate Bill 389, those payments will now be included in the Vendor Payment File. Part D will produce only the Travel and Salary File. 
	Assumptions

	-- The Travel report from Financials and Salary report from HRMS has been reconciled to the general ledger for the current reporting fiscal year.


	Dependencies/Constraints

	


Additional Information

For additional information regarding the submission of files to DOAA, please refer to the GaFirst Documentation website at http://www.usg.edu/gafirst-fin/documentation/.  Documents will be in the Fiscal Year End section for 2010.

Procedure

For this topic, imagine that it is time to submit the Continuous Audit Report for all 12 periods in Fiscal Year 2010. You need to run the fourth step, which is to produce the Continuous Audit Combined Salary & Travel file. Let’s see how this is done.

	Step
	Action

	1.  
	Click the BOR Menus link.
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	2.  
	Click the BOR General Ledger link.
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	3.  
	Click the BOR GL Interfaces link.
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	4.  
	Click the Continuous Audit link.
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	5.  
	Click the Search button.
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	6.  
	Click an entry in the Run Control ID column.

Add a run control ID like CONT_AUDIT. 

Note that the same run control can be used for running the Travel-BORIF01A, Per Diem-BORIF01B, Report and File-BORIF01C and Annual Combined Salary and Travel-BORIF01D processes. 
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	7.  
	Confirm that the correct Beginning and Ending Fiscal Month and Fiscal Year are populated.

The run control parameters should be the same for all of the Continuous Audit processes that you are running for the specified reporting year.

	8.  
	Click the Run button.
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	9.  
	Click the Select ConAud D BORIF01D checkbox.
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	10.  
	Click the OK button.

[image: image9.png]




	11.  
	Click the Process Monitor link.
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	12.  
	Click the Refresh button.
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	13.  
	Click an entry in the Details column.
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	14.  
	Click the View Log/Trace link.
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	15.  
	Click an entry in the Name column.

The combined Salary and Travel file has been created as a .txt file.

You will need to change the files to a .csv file for submission to DOAA. To do this: Right-click on the file, choose 'Save Target As...', and when the window comes up, change the extension to .csv and choose 'All Files' in the "Save as Type" field. 

You should review the file and confirm that the totals agree with the reports from step 3 (BORIF01C).
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	16.  
	Review the Salary and Travel report and confirm that only employees appear. No third party vendors should be reflected.

Confirm that the employee Social Security numbers are valid 9 digit SSN's.

Confirm that the employee names are correct.

Confirm that a BCAT Code and a Salary Amount is populated for all employees. In the event the employee does not have a Salary amount reflected in the report, an NSI code should be populated in the BCAT Code column instead. Valid NSI codes should be A0048-Board Member, 99901-Former Employee and 99902-Employed by Other State Organization.

You should NOT see "Not Found" in the file. If you see this, it indicates that an employee does not have a Salary or an NSI code.

NOTE: SSN's and Employee names have been deleted from this graphic.

Press [Enter] to continue.

	17.  
	In the event any issues are found in the report, you will need to make the necessary correction and run the related reports again.

Once you confirm that all information and totals are correct, you will need to save the files out of PeopleSoft for submission to DOAA.

Refer to the Data Reporting Instructions from Department of Audits and Accounts for submitting your annual file.

	18.  
	Congratulations. You have just completed running the Continuous Audit File Creation topic. Below is a summary of the key concepts of this lesson:

- The ConAud D (BORIF01D) is used for annual reporting and creates only a Travel and Salary file, beginning in Fiscal Year 2010. 

- If any cleanup is necessary, steps 1 and 2 are run again and transactions in PS_TRAVEL_TMP_BOR and PS_PERDIEM_TMP_BOR are summed by SSN/TIN and included in the reports produced in step 3.

- After the information in the reports is validated, step 4 is run for the creation of the Salary and Travel file to be transmitted to DOAA.

End of Procedure.
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