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GENERAL INFORMATION

Purpose These Release Notes are to inform PeopleSoft Financials technical staff and
functional users of the scheduled 2.12 release of BOR functional
application enhancements.

NOTE: A zip file containing these Release Notes and other accompanying
documentation for this release can be found on the GeorgiaFIRST web site
at: http://www.usg.edu/gafirst-fin/release_info/.

Business Processes Changes to the following Business Processes and Job Aids have been
and Job Aids included in this release:

s EP.020.500 - Creating an ePro Requisition (updated)

s EP.020.560 — Canceling ePro Reqgs & Deleting Requisition Lines
(name change)

= EP.020.650 - Using the Requisition Reconciliation Workbench
(updated)

s EP.020.710 - Running Requisition Closing Process (updated)

= EP.080.030 — Validating Users List (Including Ad Hoc Users)
(deleted)

= EP.080.040 — Modifying User Email Address for Notifications

(name change)

EP.080.060 — Maintaining Approval Workflow Rules (deleted)

EP.080.070 — Updating BUD REF for All Requesters at YE (new)

EX.010.015 — Updating Expenses Bank Account Info (new)

P0.020.280 — Using PO Reconciliation Workbench (updated)

P0.020.390 — Running PO Close Process (updated)

e Business Processes and Job Aids can be found on the GeorgiaFIRST
web site at: http://www.usg.edu/gafirst-fin/documentation/.

o Business Processes are located in the Business Processes section.
= Job Aids and the UPK Player are located in the Job Aids — UPK

o o o o o

section.
Known Issues N/A
Model Changes N/A
PREREQUISITES
Technical e Application of People Tools 8.48

e Releases 1.01 through 1.11A
e Releases 2.01 through 2.11

Functional None

TECHNICAL IMPACT

Database The F89PRD Production Transaction database will be shut down for the
normal maintenance window at 11:00 pm on Friday, May 28, 2010, and
will remain unavailable until 7:00 am on Sunday, May 30, 2010. The
F89PRD Production Transaction database will be ready for access at 7:00
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am on May 30.

NOTE: The system cache may be cleared as part of the release
process. OIIT recommends that all users clear their temporary internet
files when logging back into the system. Please be aware that the
initial loading of pages may be slower than normal on the first business
day after a release because of this. It is highly recommended that all
users clear their browser cache often, especially after an update is
applied to the Production Transaction database.

MODULE-SPECIFIC INFORMATION

ACCOUNTS PAYABLE (AP)

MODIFICATIONS TO EXISTING BOR PROCESSES AND REPORTS

Pay Cycle Manager
QUICK1 - QUICK9

Pay Cycle Manager
POSPY1 - POSPY9

Positive Payment

Page 2 of 11

Accounts Payable, Payments, Express Payments, Manage Express
Payments

PAGE: EXPRESS PAYMENT MANAGER — PAY CYCLE

Additional security has been added to the QUICK1 - QUICK9 pay
cycles. Users will now only be able to access a QUICK pay cycle if
their institution is assigned in to that pay cycle, and will receive an
error message when trying to access a pay cycle to which they are not
assigned.

Previously, users were able to access any QUICK pay cycle that was
not in a Complete status, even if they were not assigned to that pay
cycle.

Accounts Payable, Payments, Pay Cycle Processing, Pay Cycle Manager

PAGE: PAY CYCLE MANAGER

Additional security has been added to the POSPY1 — POSPY9 pay
cycles. Users will now receive an error message if they try to Refresh
the Pay Cycle Manager page once another institution has been passed
into that pay cycle.

Previously, users in Pay Cycle Manager for a specific POSPY pay
cycle were able to Refresh the page after another institution was
dropped into that pay cycle, allowing them to receive the file for that
institution.

Accounts Payable, Payments, Pay Cycle Processing, Manual Positive
Payment

PAGE: MANUAL POSITIVE PAYMENT
Additional security has been added to the POSPY1 — POSPY9 pay

cycles. Users are now unable to be passed into a POSPY pay cycle
that has a status of blank. When an institution gets passed into a

Release Date: 05/29/10



ﬁfﬁjQMEORGIAE@c@T PeopleSoft Financials 8.9

7ORTING SYSTENS R TOMORROW Release #: 2.12

POSPY pay cycle, the status in pycycl_stat is blank before a user can
Refresh or Process.

e Previously, more than one institution could be passed into the same
pay cycle if that pay cycle had a blank status.

ASSET MANAGEMENT (AM)

PAGE CHANGES

Asset Acquisition Asset Management, Asset Transactions, Owned Assets, Basic Add

Detail
PAGE: ASSET ACQUISITION DETAIL

e This page has been modified with new save edit PeopleCode to ensure
that all required ChartFields are populated when manually adding an
asset.

e A message will appear that alerts the Asset Management user that one
or more required ChartFields are missing if an attempt is made to save
the asset.

QUERIES

BOR_AM_CAP DTL BOR Reporting Instance, PeopleTools, Query, Query Viewer

BQ Quer
-BQ Query e The BOR_AM_CAP_DTL_BQ query has been modified to eliminate

duplicate rows in results.

GENERAL LEDGER (GL) / COMMITMENT CONTROL (KK)

MODIFICATIONS TO EXISTING BOR PROCESSES AND REPORTS

ADP Account Code  BOR Menus, BOR General Ledger, BOR GL Processing, ADP Account
Maintenance Code Maintenance

PAGE: ADP PAY DISTRIBUTION CODE

e The ADP Account Code Maintenance process has been modified to
resolve an issue where an account code with a single effective dated
row containing a future date could not be retrieved for viewing or
editing.

Budget Definitions Commitment Control, Define Control Budgets, Budget Definitions
PAGE: BUDGET PERIOD STATUS

e The following budget ledger groups have been modified to open
Budget Period 2011:

s APPROP
5 ORG

s PROJ_GRT
s REVEST
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e The 2011 budget period status was changed from Closed to Open to
allow transactions for the new 2011 budget period to be processed
Continuous Audit BOR Menus, BOR General Ledger, BOR GL Interfaces, Continuous Audit

Totals Reports Prce: C AUDE
(BOR“:O].C) AGE:. CONTINUOUS AUD BOR

e The Continuous Audit Totals Report (BORIF01C) process has been
corrected to pick up all applicable salary records.

e Previously, this process was only printing salary records for those
employees that also had travel.

Continuous Audit BOR Menus, BOR General Ledger, BOR GL Interfaces, Continuous Audit
Files (BORIFO1D)
PAGE: CONTINUOUS AUD BOR

e The Continuous Audit Files (BORIF01D) process has been corrected
to pick up all applicable salary records.

e Previously, this process was only creating records for those employees
who had both travel expenses AND a salary.

Footnote 3 — Accts BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Receivable Footnote 3 — Accts Receivable

(BORRG029) PAGE: FOOTNOTE 3 — ACCTS RECEIVABLE

e The Footnote 3 — Accts Receivable (BORRG029) report has been
modified to include FY 2010 year end mapping.

e Account 126% is now excluded from the mapping for the Auxiliary
Enterprises and Other Operating Activities report line.

Intercollegiate BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Athletics Intercollegiate Athletics
(BORRG032)

PAGE: SCHED OF OPR. INTERCOLL ATHLET

e The Intercollegiate Athletics (BORRGO032) report has been modified
per 2010 year end mapping instructions. The report code was altered
to use Fund Code 12% for fiscal years prior to 2008 and use Fund
Code 12280 for fiscal year 2008 or after.

e Previously, the report was coded for Fund Code 12% for all fiscal
years.

nVision AER, GASB, The following AER nVision reports have been updated to include
and SACS Reports 2010 year end mapping changes:

o AER Schedule of Operating Expenses

s AER Schedule of Personal Services

= AER Summary of Expenditures

= AER Summary of Revenue

e The following GASB nVision reports have been updated to include
2010 year end mapping changes:

= GASB Footnote 6 — Capital Asset Disclosure
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Schedule of
Operations of
Agency Funds
(BORG027)

Schedule of
Operations of
Restricted Funds
(BORRGO51)

Year End Payroll
Accrual (BORIF06A)
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GASB Note for Restricted Expendable Net Assets RNA
GASB Note for Unrestricted Net Assets UNA

GASB AUX SNA

GASB AUX SRECNA

GASB Statement of Expenses —Natural vs Functional
GASB SNA

GASB SRECNA

GASB Cash Flow

o The following SACS nVision reports have been updated to include
2010 year end mapping changes:

= SACS Statement of Unrestricted Net Assets
= SACS Statement of Changes of Unrestricted Net Assets

e NOTE: Column A and Row 1 in the nVision reports are reserved for
code. If at any time they are unhidden, the code will be visible. You
may use the Excel Hide functionality to hide these so that your report
will be more presentable.

= For additional information on running nVision reports, please refer
to the appropriate General Ledger Business Processes in the
Business Processes section of the Documentation page on the
GeorgiaFIRST financials web site at; http://www.usg.edu/gafirst-
fin/documentation/.

o o o o o o a a

e Detailed descriptions of the mapping changes are documented in the
following FY10 mapping documents available on the FY End
Information: 2010 page on the GeorgiaFIRST Financials web site at:
http://www.usg.edu/gafirst-fin/documentation/fy_end_2010.phtml, and
on the USG portal at: http://info.usg.edu/.

s AER: FY2010 AER Mappings
s GASB: FY2010 GASB Mapping Document
s SACS: FY2010 SACS Core Requirement Mapping
NOTE: Mapping changes for 2010 are highlighted in green.

BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Agency Funds

PAGE: AGENCY FUNDS

e The Schedule of Operations of Agency Funds (BORGO027) report has
been modified to run in the consolidated environment.

BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Restricted Funds

PAGE: RESTRICTED FUNDS REPORT

e The Schedule of Operations of Restricted Funds (BORRGO051)
report has been modified to include FY 2010 year end mapping.

BOR Menus, BOR General Ledger, BOR Year End, Interface, Year End
Payroll Accrual

PAGE: YEAR END PAYROLL ACCRUAL

e The Year End Payroll Accrual (BORIFO6A) process has been
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Year End Summer
Faculty (BORIF06B)

Year End Maymester
Faculty (BORIF06C)

Year End Zero Pers
Serv Encum
(BORIF06D)

Build Encumbrance
Reports (BOR_ENC _
REC)

BOR Encumbrance
Recon Reports
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modified as follows:

= It will now run in the consolidated environment.

= Any bi-weekly pay period may be selected as the basis for the
payroll accrual journal. Previously, only the last third bi-weekly
pay period could be used.

BOR Menus, BOR General Ledger, BOR Year End, Interface, Year End
Payroll Accrual

PAGE: YEAR END SUMMER PAYROLL

The Year End Summer Faculty (BORIF06B) process has been modified
to run in the consolidated environment.

BOR Menus, BOR General Ledger, BOR Year End, Interface, Year End
Payroll Accrual

PAGE: YEAR END MAYMESTER PAYROLL

The Year End Maymester Faculty (BORIFO6C) process has been
madified to run in the consolidated environment.

BOR Menus, BOR General Ledger, BOR Year End, Interface, Year End
Payroll Accrual

PAGE: YE ZERO PERSONAL SERV ENCUM

The Year End Zero Pers Serv Encum (BORIF06D) process has been
modified to run in the consolidated environment.

NEW BOR PROCESSES AND REPORTS

BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Build Encumbrance Reports

PAGE: ENCUMBRANCE RECONCILIATION

e The new Build Encumbrance Reports (BOR_ENC_REC) batch
process has been added to build the summary encumbrance reporting
tables.

e This process is a pre-requisite to use the functionality in the BOR Year
End Encumbrance Recon Reports described below.

e  This process should be run monthly as part of the month end close.

e A new Business Process and/or Job Aid will be distributed when
completed.

BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Encumbrance Recon Reports

PAGE: ENCUMBRANCE RECONCILIATION REPORTS

e New BOR Encumbrance Recon reports have been added to provide
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Continuous Audit
Salary Merge for
2010 (BORIF045)

Period End Integrity
Checks
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an iterative component where detail encumbrance reconciliation
reporting can be done. These reports are critical to completing month
end reconciliation.

These reports include:

01-Encumbrance Recon Summary
02- Encumbrance Recon Errors
03- Encumbrance Recon Detail
04-Open PO’s per KK

05- Open PO’s per Purchasing
06-PO vs KK Recon

07-PO vs KK - Variances Only
08-Open TAuths per KK
10-Hanging Tauth Encumbrances
12-Manual Encumbrances
13-POs Impacting Surplus
14-Tauths Impacting Surplus

The new Build Encumbrance Reports (BOR_ENC_REC) batch
process described above must first be run in order to use the
functionality in these reports.

o o o o o o o o a a o o

A new Business Process and/or Job Aid will be distributed when
completed.

BOR Menus, BOR General Ledger, BOR GL Interfaces, Cont Audit Salary
Merge 2010

PAGE: 2010 HR SALARY MGE

A new Continuous Audit Salary Merge for 2010 (BORIF045)
process has been added to provide a mechanism to import the HRMS
salary information into the appropriate PeopleSoft Financials tables.

NOTE: This utility MUST be run after running the Continuous Audit
Salary Load (BORIF044) process, and will only be needed for
FY2010.

BOR Menus, BOR General Ledger, BOR Year End, Year End Reports,
Period End Integrity Check

PAGE: PERIOD END INTEGRITY CHECKS

A new collection of Period End Integrity Check queries that will
assist the user in validating period end processing and data integrity
has been added:

Integrity 01: BOR_CHK_PROJ_ENC_LEG
Integrity 02: BOR_CHK_PROJ_EXP_LEG
Integrity 03: BOR_CHK_PROJ_REV_LEG
Integrity 04: BOR_CHK_UNREST_LEDGER
Integrity 05: BOR_CHK_KKLEDG_ACTV
Integrity 06: BOR_CHK_KKLEDG_BUD
Integrity 07: BOR_CHK_DETL_ACTLS
Integrity 08: BOR_CHK_LEDG_JRNL
Integrity 09: BOR_CHK_REV_LEDGER
Integrity 10: BOR_CHK_REVAPPROP_BUD

o o o =} =} s} a a o o
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BOR_GR_FED EXP
_CFDA

Pagelet to Support
Year End Close
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Integrity 11: BOR_CHK_DTL_ENC

Month End 01: BOR_CHK_JE_PENDING

Month End 02: BOR_CHK_UNPOST_SUBSYSTEM
Month End 03: BOR_CHK_CASH_ENCUMB
Month End 04: BOR_CHK_REST_WOUT_PROJ
Month End 05: BOR_CHK_ERROR_ENCUMB
Month End 06: BOR_CHK_NEG_ENCUMB

Year End 01: BOR_CHK_12000_BALANCES

Year End 02: BOR_CHK_FDM_CAPITAL_CF
Year End 03: BOR_CHK_PERIOD0_POPULATED
Year End 04: BOR_CHK_PERSERV_ENCUM

A new Business Process and/or Job Aid will be distributed when
completed.

a a =} o o o o o o a a

QUERIES

BOR Reporting Instance, PeopleTools, Query, Query Viewer

The BOR_GR_FED_EXP_CFDA query has been modified per 2010
year end mapping instructions to include Fund 10900 as a criteria.

Previously the query included criteria for Fund Code 2% only.
PAGE CHANGES

A new pagelet has been created at the request of the Office of Fiscal
Affairs to support year end close. This pagelet can be displayed on
your PeopleSoft application Home page, using the PeopleSoft
Pagelets functionality.

These pagelets include:
= Transactions Impacting Surplus

NOTE: You must first run the new Build Encumbrance Reports
(BOR_ENC_REC) batch process in order to populate the data for this
pagelet.

Use the following steps to include this pagelet on your PeopleSoft
application Home page:

o Click on the Personalize Content link above the Navigation Menu
to access the Personalize Content page.

o Click the appropriate check box in the General Ledger section
ON to choose the pagelet to be displayed on the Home page.

s Click on the Personalize Layout link to access the Personalize
Layout page.

= Select the Basic Layout and add the pagelet you selected above to
the Left or Right Columns.

= Save your changes.
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Mass Update
Budget Reference
Requestor Table
(BOR_REQ_UPBR)

BOR_REQ OPEN_
AMOUNT _ALL

Close Purchase
Orders

Close Requisitions
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PURCHASING (PO)

NEW BOR PROCESSES AND REPORTS

BOR Menus, BOR Purchasing, BOR PO Use and Processing, Update
Requestor Budget Ref

PAGE: UPDATE REQUESTOR BUDGET REF

e The new Mass Update Budget Reference Requisition Table
(BOR_REQ_UPBR) process automates the required yearly update to
the Budget Reference for all Requesters for a business unit.

e This process updates the BUDGET _REF field on the
REQUESTOR_TBL to reflect the specified Budget Year for all
Requesters within a single Business Unit.

e NOTE: Users must have the BOR_PO_SETUP_CONFIG security role
in order to access this process.

QUERIES

BOR Reporting Instance, PeopleTools, Query, Query Viewer

e The criteria for the BOR_REQ _OPEN_ AMOUNT_ALL query has
been modified to aid performance time.

PAGE CHANGES

Purchasing, Purchase Orders, Reconcile POs, Close Purchase Orders
PAGE: CLOSE PO
e The PeopleCode has been modified to remove the Update Budget

Date Equal to Accounting Date check box option from this page.

e This change will prevent budget exceptions from occurring due to the
Budget Date and BUDREF becoming out of synch when budget dates
are changed upon closure of PO/REQ transactions.

Purchasing, Requisitions, Reconcile Requisitions, Close Requisitions
PAGE: CLOSE REQUISITIONS

e The PeopleCode has been modified to remove the Update Budget
Date Equal to Accounting Date check box option from this page.

e This change will prevent budget exceptions from occurring due to the
Budget Date and BUDREF becoming out of synch when budget dates
are changed upon closure of PO/REQ transactions.
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Document Status
Link on Maintain
Requisitions Page

Monitor Approvals

PO Activity
Summary

Reconciliation
Workbench

Purchasing, Requisitions, Add/Update Requisitions
PAGE: MAINTAIN REQUISITIONS

e The PeopleCode has been updated to modify SQL statements
associated with this page in order to aid performance time and prevent
timing out.

Set Up Financials/Supply Chain, Common Definitions, Approvals, Monitor
Approvals

PAGE: MONITOR APPROVALS
e The Views that pull the Approver and transaction data for this page

have been modified to enhance performance.

Purchasing, Purchase Orders, Review PO Information, Activity Summary
PAGE: ACTIVITY SUMMARY

e The PeopleCode has been updated to modify SQL statements
associated with this page in order to aid performance time and prevent
timing out.

e Purchasing, Purchase Orders, Reconcile POs, Reconciliation
Workbench (or)

e Purchasing, Requisitions, Reconcile Requisitions, Reconciliation
Workbench

PAGE: RECONCILIATION WORKBENCH
e The PeopleCode has been modified to remove the Update Budget
Date Equal to Accounting Date check box option from this page.

e This change will prevent budget exceptions from occurring due to the
Budget Date and BUDREF becoming out of synch when budget dates
are changed upon closure of PO/REQ transactions.

TRAVEL & EXPENSES (EX)

MODIFICATIONS TO EXISTING BOR PROCESSES AND REPORTS

Expense Sheet
(EXC4500.rpt)

Page 10 of 11

Travel and Expenses, Travel and Expense Center, Expense Report, Print
PAGE: EXPENSE SHEET

e The Expense Sheet (EXC4500.rpt) process has been modified to print
the following on all Expense Reports:

s Travel Authorization ID of any associated travel authorizations for
that specific expense report.
= Any traveler comments that are entered on the expense report.
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PAGE CHANGES

Bank Accounts BOR Travel and Expenses, Manage Employee Information, Update Profile, Bank
Accounts BOR

PAGE: BANK ACCOUNTS BOR

e A new Bank Accounts BOR tab has been added to the Update Profile
pages that will allow an Expense administrator to update the bank
account used for expenses only.

e Once the account is corrected here, the BORBATCH process will run
the EX_EE_UPDATE process that will load the bank information to
the normal Bank Account tab on the Update Profile pages.

e Any Expense user who has access to the BOR_EX_EMPLOY_DATA
role will have access to this new functionality.

e A new PSFIN Business Process EX.010.015 — Updating Expenses
Bank Account Info has been added to assist you with this page.

OTHER NOTES

Next Scheduled PeopleSoft Financials Release 2.13 is currently scheduled for June 26,
Release 2010. You will receive a reminder of when this update will occur.
More Information For more information/clarification about this OlIT maintenance or
and Clarification schedule, contact the Ol T HELPDESK at

http://www.usg.edu/customer_services (self-service support request) or e-
mail helpdesk@usg.edu. For a production down, business interrupting
(emergency) situation, call the OII'T HELPDESK immediately (706-583-
2001, or toll free within Georgia 1-888-875-3697). (Note: Self-service
requires login using a user 1D and password. Contact the OllIT HELPDESK
at helpdesk@usg.edu to obtain self-service login credentials.)
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