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EP.080.040 - Modifying User Email Address for Notifications

	1.  
	Click the PeopleTools link.
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	2.  
	Click the Security link.
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	3.  
	Click the User Profiles link.
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	4.  
	Click the Distributed User Profiles link.
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	5.  
	Enter a valid value e.g. "EMPL4" in the begins with field. 

	6.  
	Click the Search button.
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	7.  
	Click the Edit Email Addresses link.
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	8.  
	Notice the Email Address shows that this email is not correct for Paul Blevins and must be adjusted accordingly.
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	9.  
	Click in the Email Address field.

Enter the correct email address for Paul Blevins.
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	10.  
	Click the OK button.
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	11.  
	Click the Save button.
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	12.  
	This completes modifying email notifications for users who are to be notified by email and their address must be updated for proper workflow routing by email notifications.

End of Procedure.




© 2007 Board of Regents of the University System of Georgia.  All Rights Reserved.

	Page 2
	Published: 5/25/2010




© 2007 Board of Regents of the University System of Georgia.  All Rights Reserved.

	Published: 5/25/2010
	Page 1



[image: image11.png][image: image12.png]