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GL.040.005A Running Employee Travel Continuous Audit Interface

	1.  
	Click the BOR Menus link.
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	2.  
	Click the BOR General Ledger link.
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	3.  
	Click the BOR GL Interfaces link.
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	4.  
	Click the Continuous Audit link.
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	5.  
	Click the Add a New Value tab.

Add a run control ID like CONT_AUDIT. 

Note that the same run control can be used for running the Travel-BORIF01A, Per Diem-BORIF01B, Report and File-BORIF01C and Annual Combined Salary and Travel-BORIF01D processes. 
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	6.  
	Enter a valid value e.g. "CONT_AUDIT" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Click in the Business Unit field.
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	9.  
	Enter a valid value e.g. "73000" in the Business Unit field. 

	10.  
	Click in the Beginning Fiscal Month field.
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	11.  
	Enter a valid value e.g. "1" in the Beginning Fiscal Month field. 

	12.  
	Click in the Ending Fiscal Month field.
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	13.  
	Enter a valid value e.g. "12" in the Ending Fiscal Month field. 

	14.  
	Click in the Fiscal Year field.
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	15.  
	Enter a valid value e.g. "2010" in the Fiscal Year field. 

	16.  
	Click the Run button.
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	17.  
	Click the Select checkbox.
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	18.  
	Click the OK button.

[image: image13.png]




	19.  
	Click the Process Monitor link.
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	20.  
	Click the Refresh button.
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	21.  
	Click an entry in the Details column.
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	22.  
	Click the View Log/Trace link.

[image: image17.png]View Log/Trace





	23.  
	Click an entry in the Name column.
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	24.  
	The travel error report will show you journal lines that have one of the following conditions:

Error Type 1 - Open item key is missing 

or 

Error Type 2 - The value in the open item key field could not be found in the employee tables.

Depending on the cause of the error, correcting journals may be needed. Please contact OIIT for assistance with any errors.

	25.  
	Congratulations. You have just completed the Running Employee Travel Continuous Audit Interface topic. Below is a summary of the key concepts of this lesson:

- The Employee Continuous Audit Interface is the first part of a four-part process. This part of the process gathers all potentially reportable employee travel from General Ledger for the specified Fiscal Year and Periods. 

- All transactions are inserted into PS_TRAVEL_TMP_BOR and error reports are produced to assist with reconciliation and cleanup.

End of Procedure.
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