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AP.080.110 1099 Generating Withholding Reports

Trigger:

Concept

This topic demonstrates how to generate withholding reports. After running the 1099 Report Post (1099_RPT_PST app engine), you will request a run of the Withhold 1099 Report app engine (AP_APY1099) to create a flat file for the IRS and populate the Withholding to Send and Copy B tables.

The Withholding Report process compares information in the withholding transaction tables to the information that you have already sent to the IRS and populates a third table with the information that needs to be sent to the IRS for the current year. This enables you to process corrections and replacements in addition to original submissions.

You should run additional reports and queries to validate your 1099 transactions before printing of your 1099 Copy B forms. Refer to the following Business Processes:

1. AP.070.300 BORRY010-1099 Reportable Transactions Report

2. AP.075.015 Query BOR_AP_1099_DSL_REPORTABLE

3. AP.070.195 APY8056-1099 Withholding to Send Detail Report 

4. AP.075.035 Query BOR_AP_1099_SND_DTL_TOT

It is highly recommended that you review the contents of the IRSTAX.001 file and the IRS specifications for the record layout prior to transmitting the file to the IRS. Refer to IRS publication 1220 for full record layouts.

After producing all necessary reports and 1099 Copy B forms, you can send the file to the IRS using the Filing Information Returns Electronically (FIRE) system. 

Topic Objectives:
Upon completion of this topic, you will be able to:

- Identify how to run the Withholding 1099 Report process.

- Identify the types of files that can be produced with the Withholding 1099 Report process.

	Assumptions

	


	Dependencies/Constraints

	


Additional Information

Procedure

For this topic, imagine that you need to run the Withholding 1099 Report process. Let’s see how this is done.

	Step
	Action

	1.  
	Click the Vendors link.
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	2.  
	Click the 1099/Global Withholding link.

	3.  
	Click the 1099 Reports link.

	4.  
	Click the Withhold 1099 Report link.

	5.  
	Click the Add a New Value tab.
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	6.  
	Click in the Run Control ID field.
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	7.  
	Enter "1099_RPT" in the Run Control ID field. 

	8.  
	Click the Add button.
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	9.  
	Enter "27000" in the SetID field. 

	10.  
	Click the Control ID button.
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	11.  
	Click an entry in the Control ID column.
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	12.  
	Click the Type of File/Return button.
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	13.  
	Type of File/Return:
O – Original/Correction
Generates IRSTAX.001 file

PS_WTHD_1099_COPYB,

PS_WTHD_TO_SND_HDR,PS_WTHD_TO_SND_DTL

PS_WTHD_TO_SND_PAY

T – Test
Generates IRSTAX.001 file

PS_WTHD_1099_COPYB

R - Replacement
Generates IRSTAX.001 file

PS_WTHD_1099_COPYB

PS_WTHD_TO_SND_HDR,PS_WTHD_TO_SND_DTL

PS_WTHD_TO_SND_PAY

Selecting the R-Replacement value deletes data from Withholding Sent Tables.

Click the Original/Correction link.
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	14.  
	Click the Run button.
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	15.  
	Click the OK button.
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	16.  
	Click the Process Monitor link.
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	17.  
	Click the Refresh button.
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	18.  
	Click an entry in the Details column.
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	19.  
	Click the View Log/Trace link.
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	20.  
	Click an entry in the Name column.
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	21.  
	Review the contents of the IRSTAX.001 file and confirm that the file meets IRS specifications.

Note that this file is missing the first 3 digits of the TIN's for securing of data.

	22.  
	Click the Go back to Withhold 1099 Report link.
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	23.  
	Now that you have produced your IRS tax file, you should review the appropriate queries and reports prior to producing your 1099 Copy B forms. Refer to the following related business processes:

AP.070.300 BORRY010-1099 Reportable Transactions Report

AP.070.195 APY8056-1099 Withholding to Send Detail Report

AP.075.035 Query BOR_AP_1099_SND_DTL_TOT

Once you have reviewed the appropriate queries and reports and confirmed that your IRS tax file is correct, you will print your 1099 Copy B forms. Refer to business process AP.070.040 APY1099 MISC Copy B.

	24.  
	Congratulations. You have just completed the 1099 Generating Withholding Reports topic. Below is the key concept of this topic:

- The Withholding 1099 Report process can create three different types of files: O – Original/Correction, T – Test, or 

R - Replacement.

End of Procedure.
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