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AP.080.100 1099 Running Withholding Report Post

	1.  
	Click the Vendors link.
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	2.  
	Click the 1099/Global Withholding link.

	3.  
	Click the 1099 Reports link.

	4.  
	Click the Withhold 1099 Report Post link.

	5.  
	Click the Add a New Value tab.
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	6.  
	Click in the Run Control ID field.
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	7.  
	Enter a valid value e.g. "1099_RPT_POST" in the Run Control ID field. 

	8.  
	Click the Add button.
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	9.  
	Enter a valid value e.g. "RPTPOST" in the Request ID field. 

	10.  
	Enter a valid value e.g. "1099 Report Post" in the Description field. 

	11.  
	Click the Process Frequency list.
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	12.  
	Click the Always Process list item.

[image: image6.png]Always Process





	13.  
	Click the Include Manual Overrides checkbox.
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	14.  
	Click in the Control SetID field.

[image: image8.png]




	15.  
	Enter "27000" in the Control SetID field. 

	16.  
	Click the Look up Control ID (Alt+5) button.
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	17.  
	Click an entry in the Control ID column.
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	18.  
	Click the Look up Calendar SetID (Alt+5) button.
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	19.  
	Choose SHARE as the Calendar SETID.
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	20.  
	Enter "A1" in the Calendar ID field. 

	21.  
	For 1099 Reporting, "Fiscal Year" is defined as the calendar year.

Enter "2009" in the Fiscal Year field. 

	22.  
	Enter "1" in the Period field. 

	23.  
	Click the Save button.
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	24.  
	Click the Run button.

[image: image14.png]Run





	25.  
	Click the OK button.
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	26.  
	Click the Process Monitor link.
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	27.  
	Click the Refresh button.
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	28.  
	Click the Go back to Withhold 1099 Report Post link.
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	29.  
	Congratulations. You have just completed the Running the 1099 Report Post topic. This report shows the data that the system will use to create a file for the IRS and forms for vendors and to process corrections.

End of Procedure.
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