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AP.080.050 1099 Running Withholding Update Process

	1.  
	Click the Vendors link.
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	2.  
	Click the 1099/Global Withholding link.

	3.  
	Click the Maintain link.

	4.  
	Click the Update Withholdings link.

	5.  
	Click the Add a New Value tab.
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	6.  
	Enter a valid value e.g. "WH_UPDATE" in the Run Control ID field. 

	7.  
	Click the Add button.
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	8.  
	Enter a valid value e.g. "WH" in the Request ID field. 

	9.  
	Enter a valid value e.g. "WH UPDATE" in the Request ID field. 

	10.  
	Click the Process Option list.
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	11.  
	Click the Process All Updates list item.
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	12.  
	Click the Run button.
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	13.  
	Click the OK button.
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	14.  
	Click the Process Monitor link.
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	15.  
	Click the Refresh button.
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	16.  
	Click the Go back to Update Withholding link.
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	17.  
	(Optional) You can return to the Update Vendor Withholdings or Update Voucher Line Withholdings pages to confirm that the updates were processed.

	18.  
	Click the Update Vendor Withholdings link.
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	19.  
	Click the Search button.
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	20.  
	Click the New Withhold Details tab.
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	21.  
	The Criteria status is now Updated.

	22.  
	Congratulations. You have just completed the Running the 1099 Withholding Update Process topic. 

End of Procedure.
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