GeorgiaFIRST Financials V8 Known Issue

K18043: AP 1099 Query and Report Issues

UPDATE: January 24, 2009

RESOLUTION: This issue has been resolved as part of Release 1.07B, which was
applied to all Production databases on January 24, 2009.

POSTED: January 20, 2009
SUBJECT: Known Issue K18043 — AP 1099 Query and Report Issues

PURPOSE: To notify users at all institutions using GeorgiaFIRST PeopleSoft Financials
Version 8.9 of a Known Issue regarding the 1099

BOR_AP_1099 NONRPT_CONSISTENT query and BORRY010 Reportable
Transactions Report returning incorrect results.

FUNCTIONAL IMPACT: The BOR_AP_1099 NONRPT_CONSISTENT query is
used to provide a listing of transactions that are possibly reportable, and is used as a tool
to determine necessary corrections/adjustments. Currently, there are two issues with this
query. First, the query is returning duplicate results where the voucher has multiple
voucher lines/distributions. Second, the Withholding Class field is blank.

The BORRYO010 Reportable Transactions Report shows all 1099 reportable transactions,
including adjustments. This report is currently excluding 8.9 transactions and printing
the incorrect description for Withholding Class 03’.

As a functional workaround, users can use the included instructions to copy and modify
the BOR_AP_1099 NONRPT_CONSISTENT query, and create a new query to pull all
reportable transactions that can be used in place of the BORRY010 Reportable
Transactions Report.

SUPPORTING DOCUMENTATION: The following documentation is available to
assist you with this issue.

1. Theincluded KI8043_AP_1099 Query_and_Report_lIssues_Instructions
document contains detailed instructions to copy and modify the
BOR_AP_1099 NONRPT_CONSISTENT query, and create a new query to pull all
reportable transactions that can be used in place of the BORRY010 Reportable
Transactions Report.



2. PSFIN Business Processes are located in the Business Processes section of the
Documentation page on the GeorgiaFIRST Financials web site at:
http://www.usg.edu/gafirst-fin/documentation/.

ADDITIONAL OIIT RESOURCES and SUPPORT: Contact the Ol T HELPDESK at
http://www.usg.edu/customer_services (support request self-service) or e-mail
helpdesk@usg.edu. For emergency, business interruptions, or production down
situations, call the OII'T HELPDESK immediately (706-583-2001; or toll free within
Georgia 1-888-875-3697).



http://www.usg.edu/gafirst-fin/documentation/
http://www.usg.edu/customer_services
mailto:helpdesk@usg.edu
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INSTRUCTIONS FOR RESOLVING AP 1099 QUERY AND REPORT
ISSUES in GeorgiaFIRST PeopleSoft Financials Version 8.9

The BOR_AP_1099 NONRPT_CONSISTENT query is used to provide a listing of transactions
that are possibly reportable, and is used as a tool to determine necessary corrections/adjustments.
Currently, there are two issues with this query. First, the query is returning duplicate results
where the voucher has multiple voucher lines/distributions. Second, the Withholding Class
field is blank.

The BORRY010 Reportable Transactions Report shows all 1099 reportable transactions,
including adjustments. This report is currently excluding 8.9 transactions and printing the
incorrect description for Withholding Class “03’.

As a functional workaround, users can use the following instructions to:
1. Copy and modify the BOR_AP_1099 NONRPT_CONSISTENT query; and,

2. Create a new query to pull all reportable transactions that can be used in place of the
BORRY010 Reportable Transactions Report.

Instructions for Correcting the BOR_AP_1099 NONRPT_CONSISTENT
Query

1. Select Reporting Tools=Query=Query Manager. This brings you to the Query
Manager page.

G ! L] Mew Window | Help | Custornize Pae |
I» Prograrn Management
[ Project Costing Query Manager
P F’ro_posal Management Enter any infarmation you have and click Search. Leave fields hlank for a list of all values.
[» Maintenance Management
[> Travel and Expenses Find an Existing Query | Create New Query
[> Billing
EiCCUU”iS EECE:J\;ENE *Search By: |duery Mame =|  begins with
ccounts Pavable
- BOR Menus | [_Seareh | Agvanced Searcn
[> Asset Management
[+ IT Asset Management
[ Banking
[ Cash Management
[> Financial Gateway Find an Existing Query | Create Mew Query

[ Commitment Contral

[ General Ledger

[> Allocations

[ Set Up FinancialsiSupply
Chain

[ Background Processes

[ Worklist

[> Application Diagnostics

[> Tree Manager

=~ Repaoting Toals

— Schedule Guery

2. Enter or select the BOR_AP_1099 NONRPT_CONSISTENT query.

3. Clickon ﬂl The Query list displays.

AP 1099 Query and Report Issues Instructions 01/20/09
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Query Manager

Enter any infarmation you have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query

“Search By: |@U9NNamE j hegins with BOR_AP_1099_MOMNRPT_COMSISTER
Search | Advanced Search

Search Results

*Folder View: | All Folders - j
checkall | Uncheckanl | *action: [ Choose - -] oo
+ Runto Runto
Select Query Hame Descr Owner Folder Edit HTML Excel Schedule
[T BOR_AP_1093_MOMNRPT_COMSISTENT Mot 1099 Rptd but Caonsistent  Puhlic HTmML  Excel Schedule

Find an Existing Query | Create Mew Query

4. Click on the Edit link. The following Windows Internet Explorer dialog box displays.

Microsoft Internet Explorer x|

& This query is marked as read-only, The save button has been disabled. {139,215)

Custormnize | Find [ iew 2l | B8 First [ 41005 12 [P Last
Col Record.Fieldname Format Ord XLAT Agg Heading Text Add Criteria Edit Delete
1 H.ETD_ID_MUM - 1D Mumber Char20 TIM P Edit | =
2 CNVENDOR_ID - Vendor ID Char10 Yendor D c{i Edit | El
DECODE(SUBSTR
s EACCONTITIOTIOO0EBUET.  oan coeancoe 7 _to |
(FACC
4 C.MNAMET - Name 1 Chard0d MName 7 Edit | =
i D.PYMMT_ID_REF - Payment Reference Charz0 Ck# ? Edit | =]
B AVOUCHER_ID - Youcher ID Chard Youcher A Edit | =]
7 FACCOUNT - Account Char10 Account ? Edit | =
8 EMTHD_CD - Withhalding Code Chara WiH CD 7 Edit | =
9 B.GROSS_AMT - Gross Invoice Amount SNm25.3 yousher Gross ) 4 Edit_| =]
10 E.DESCR - Description Char3n Description 4 Edit | =]
11 CVENDOR_CLASS - Classification Charl ¥ Wndr Class Cfi Edit | El
12 CWTHD_SW - Withhalding Applicable Chari Wndr¥WH? A Edit | =
13 EMWTHD_SW - Withholding Applicable Chart VehrWH? b4 Edit | =]
14 DECODEB.GROSS_AMT.0, v 'NY Char1 50 voucher? A Edit | =

Mew Query Preferences FProperties Blew Lnion Q) Return to Search

6. Scroll down and click on the Save As link. The Enter a name to save this query as page

AP 1099 Query and Report Issues Instructions 01/20/09
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displays.

Enter a name to save this query as:

*Queny: [OR_AP_1099_NONRPT_CONSIST_PR|

Description: |N|:|t 1099 REptd but Consistent

Folder: I

*Query Type: I Uszer :I'
*Cwner: I Private 7 I

Query Definition:

CHGR499 TS 29067 AF Queries for 8.8 i’

Deleted the critieria B.BUSINESS_UMIT = C.BUSINESS_LUMNIT because

they would never be equal. ll
[9]:8 | Cancel |

7. Change the Query name to an appropriate name for your modified query.

8. Select Private as the Owner.

9. Click on L‘. This brings you back to the Fields page.

10. Click on the Query tab. The Query page displays. Your query should look like this:

[ Records ¥ Query Y Expressions i Prompts ¥ Fislds Y Criteria Y Having Y MiewSaL Y Run

Query Name: BOR_AP_1099_NONRPT_COMSIST_FPR Description: Mot 1093 Rptd but Consistent

Working on selection: Top Level of Query Subguerylinion Mavigation
Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove from query. Add B

additional records by clicking the recards tah. When finished click the fields tab.

Chosen Records

Alias Record

A PYMRHT_WCHRE_XREF - Woucher Scheduled Payment Lderarchy Join E'
B WOUCGHER - AP Voucher Header Table Hierarchy Join =
Z WEMDOR - Yendor Header Table Hierarchy Join =
D PAYMEMT_TBL - AR Dishursements Hierarchy Join =l
E WOUCHER_LIME - Woucher Line Hierarchy Join =
F DISTRIB_LIME - Woucher Distribution Tahle Hierarchy Jain E'
H “wEMDCOR_ID_MBRS - Extra Wendoar Identifiers Hierarchy Jain E'

Expand All Records Collapse All Records
Save As Mewy Query Preferences Froperies Mewy Union 1 Return ta Searsh

Now that you have created your private copy of the query, you will modify it to correct the
two issues of duplicate results being returned where the voucher has multiple voucher
lines/distributions, and the Withholding Class field being blank.

AP 1099 Query and Report Issues Instructions 01/20/09
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11. Click on the Records tab. The Records page displays.

J PRecords {  GQuery Y Ewpressions ' Prompts [ Fields 7 Oriteia 7 Having  } ViewSGL Y Run

Query Mame: BOR_AP_1099_MNOMRPT_COMSIST_PR Description: Mot 1099 Rptd but Consistent

Working on selection: Tap Level of Query Subguerglnion MNavigation
Find an Existing Record

*Search By: |Rec0rd Mame =] begins with WCHR_LINE_WTHD

Search | Advanced Search

Search Results

Customize | Find | Yiew Al First E 1of 1 E Last
Recname Join Record Show Fields
YCHR_LINE_WTHD - Youcher Line Withhald Record Show Fields
Bl save Save As Mew Queny Preferences Froperties Mew Union ! Retun to Search

12. Enter or select VCHR_LINE_WTHD in the Record Name field.

13. Click on ﬂl The Search Results Record list displays.

14. Click on the Join Record link. The Select join type... page displays.

Select join type and then record to join with VCHR_LINE_WTHD - Voucher Line Withhold Record.

& Jgin to filter and get additional fields (Standard Jain)

€ Jointo get additional fields only (Left auter join)

costomize [Find | 8 First (4 1.7 007 [ Last
A=PYMNT VCHR HREF - Youcher Scheduled Payment
B="OUCHER - AP Voucher Header Tahle

C=YEMDOR - Yendor Header Tahle

D= FPAYMEMNT THL - AP Dishursements

E=%0OUCHER LIME-‘%aucherLine

F=DISTRIB LIME - Youcher Distribution Tahle

H=VENDOR |10 MBRS - Exra Wendor [dentifiers

Cancel I

15. Verify that the Standard Join radio button is selected in the Join Type group box.

16. Select A =PYMNT_VCHR_XREF - Voucher Scheduled Payment in the Join Record
group box. The Auto Join Criteria page displays.

AP 1099 Query and Report Issues Instructions 01/20/09
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Auto Join Criteria

Gllery has detected the join conditions shown below.

Llze the checkhoxes to unselect the criteria that yvou do notwant to add to the query and click
add criteria when daone. The criteria added can always he modified later using the criteria

tab.
W ABUSINESS_LUMIT - Business Unit= LBUSINESS_UMIT - Business Unit

W AMOUCHER_ID - %aoucher 1D = [WVOUCHER_ID - Youcher ID

Add Criteria Cancel |

17. Click on . The Query page displays.

¢ VEMDOR - vendor Header Table Hierarchy Join =1
D PAYMEMNT_THL - AP Disbursements Hierarchy Join El
E YOUCHER_LIME - Youcher Ling Hierarchy Jain E'
F DISTRIB_LIME - ¥aucher Distribution Tahle Hierarchy Jain (=1
H YENDOR_ID_MBRS - Extra Vendaor Identifiers Hierarchy Join El
= VCHR_LIME_WTHD - Vaucher Line Withhaold Record Hierarchy Jain El
Check All Fields Uncheck All Fields
First E 1-12 of 12 E Last
[ B BUSIMESS_UNIT - Business Unit ?
r B~ YOUCHER_ID - Voucher ID h A
- B WOUCHER_LIME_MUM - Youcher Line Mumber Cfi
r B WTHD_ENTITY - Withholding Entity T
- e WTHD_TYPE - Withhalding Type E A
r B WTHD _JUR_CD - Withholding Jurisdiction T
v B WTHD_CLASS - Withholding Class h A
- WTHD_RULE - Withholding Rule Join WTHD RULE HDR- %
Withbolding Rule Header
- WWTHD_BASIS_AMT - Withholding Basis Amount +
[ WTHD_SWy - Withholding Applicable ?
r WTHD_APFL_FLG - Apply Withholding h A
- WTHD_COMT_REF - Contract Reference Cfi
Expand All Records Callapse All Records
B save Save As Mewy Cluery Freferences Fropetties ews Union Cl Return ta Search

18. Scroll down and click the WTHD_CLASS check box ON in the Fields group box for the
VCHR_LINE_WTHD record.
e Note: This will correct the query so that it will now populate the currently blank
Withholding Class field.

19. Click on the Fields tab. The Fields page displays.

AP 1099 Query and Report Issues Instructions 01/20/09
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[ Records Y GQuery Y Expressions | Prompts Y  Fields { Crileria ) Hawing  } WiewSGL J  Run

Query Name: BOR_AP_1099_NONRPT_CGOMSIST_PR Description: Mot 1099 Rptd but Consistent
Working on selection: Top Level of Query Subguerylnion Mavigation
wiew field properies, or use field as criteria in query staternent. Rearder/ Sonl
Customize | Find | Yiew All | - First E 1-15 of 15 IE Last
Col Record.Fieldname Format Ord XLAT Agg Heading Text Add Criteria Edit Delete
1T HSTOD_ID_MUM - D Mumber Charz0 TIM ? Edit | El
18 LWTHD_CLASS - Withhalding Class Chara Class Cfi Edit | E'

20. Verify that WTHD_CLASS - Withholding Class has been added to the Fields group box.

21. Click on wl. A new page displays for you to reorder the columns in the Edit
Field Ordering group box to the order you wish the fields to appear.

Edit Field Ordering Customize | Find | ® 20| i First (4] 1.15 o 15 [ Last
New Column Column Record.Fieldname Order By Descending Mew Order By
1 H.ETD_ID_MUM - D Mumber r

2 CVENDOR_ID - Vendar D

DECODE{SUBSTRIF ACCOUNT,1,%,719' 01\ DECODE
3 (SUBSTRIF ACCOUNT,A,4), 748101 DECODE
{SUBSTR(F ACC

4 ¢ MNAMET - Name 1

5 DPYMMT_IDREF - Payment Reference
B AVOUCHER_ID - Youcher 1D

7 FACCOUNT - Account

8 EMTHD_CD - 'Withholding Code

—_
]

9 B.GROSS_AMT - Gross Invoice Amaunt
10 E.DESCR - Description
11 CNVEMDOR_CLASS - Classification

-y

12 CWTHD_SW - Withholding Applicable

—
=

13 EMWTHD_SW - Withholding Applicable

—_
[y}

14 DECODE(B.GROSS_AMT.O, %", M)

TN ]
JHnnm

[ e e e e N O O O R I

15 IMWTHD_CLASS - Withholding Class

Cancel |

=
F

22. Enter the column ordering numbers in the New Column fields.

23. Click on __9K__| This brings you back to the Fields page.

24. Click on the Criteria tab. The Criteria page displays so you can review your query

AP 1099 Query and Report Issues Instructions 01/20/09
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changes.

[ Records | Guery ) Expressions | Frompts | Fields ) Criteria Y  Having ) WiewBSGL Y Run |

QueryName: BOR_AP_1098_MOMNRPT_CONSIST_PR Description: Mot 1099 Rptd but Cansistent

Working on selection: Top Level of Query SubguendUnion Mavigation

Add Criteria I Group Criteria Reorder Criteria

, |Eind | B Firs
Logical Expression1 Condition Type Expression 2
[ ] ABUSINESS_UNIT- Business Unit  equalto B'nE:tJS'NESS—UN'T' EMSIIEEE
ARD > | ANOUCHER_ID - Voucher ID equal to BYWOUCHER_ID - Woucher ID
AMD | CNMEMDOR_ID - Yendor ID equal to BAYEMDOR_ID - Wendor ID
AMD > | D.BANK_SETID - Bank SetlD equal to A.BAMK_SETID - Bank SetlDr
AMD *| D.BANK_CD - Bank Code equal to ABAMK_CD - Bank Code
AND v| DBAMK_ACCT_KEY-BankAccount  equal to ABANK_ACCT_KEY - Bank
Account
ARD > | DPYMWT_ID - Payment Mumber equal to APYMMT_ID - Payment Mumber Edit | =
- } ; ; EBUSINESS_UNIT - Businass ]
AMD B.BUSINESS_UNIT - Business Unit equal to Unit Edit | =1
AMD *| BWOUCHER_ID - Woucher ID equal to EVOUCHER_ID - Woucher 1D Edit | El
- } ; ; F.BUSIMESS_LIMIT - Business ] |
AMD E.BUSIMESS_UMIT - Business Unit equal to Unit Edit E|
ARD > | EWOUCHER_ID - Youcher ID equal to FMOUCHER_ID - VYoucher ID Edit | =
-] EVOUCHER_LINE_MNUM - Youcher FWOUCHER_LINE_MUNM - .
AND Line Mumber squal to Youcher Line Mumber ﬂl =

25. Click on the View SQL tab. The View SQL page displays.

AND DLPYMNT_ID = APYMNT_ID
AND B.BUSINESS_UNIT = E.BUSINESS_UNIT
AMND BVOUCHER_ID = EVOUCHER_ID
AND E.BUSINESS_UNIT = F.AUSINESS_UNIT
AND EVOUCHER_ID = F YOUCHER_ID
AND EVOUCHER_LINE_MUM = F YOUCHER_LINE_MUM
AND APYMNT_TYPE IN (E' MR
AND AFOST_STATUS_AF = F'
AND CVENDOR_ID = A REMIT_VENDOR
AND DLPYMNT_STATUS = ‘P!
AMD DLPYMMT_DT » TO_DATECT, ¥ ryy-Mi-DDY
AMD DLPYMMT_DT = TO_DATECZ, W y-Mi-DDY
AND H.STD_ID_MUM = 3
AND H.STD_ID_MUM = 34
AND { CWTHD_SW = "
AMND EMWTHD_SW = "
AND CVENDOR_ID IN (SELECT G VENDOR_ID
FROM PS_VENDOR_WTHD 5
WHERE G.EFFDT =
(SELECT MAX(G_ED.EFFDT) FROM PS_VENDOR_WTHD G_ED
WHERE G.SETID = G_ED.SETID
AND GVENDOR_ID = G_ED YEMDOR_ID
AND GVNDR_LOC = G_EDVMDR_LOG
AMD G_ED.EFFDT == SYSDATE)
AMD GVENDOR_ID = C.YENDOR_ID)
OR { FACCOUNT LIKE 'T51%"
OR FACCOUNT LIKE 'T278%"
OR FACCOUNT LIKE 'T19%"
OR F.ACCOUNT LIKE '7451%%
AMND C.SETID = H.SETID
AND C.VENDOR_ID = HVENDOR_ID
AND H.STD_ID_MUM_QUAL = TIN'
AND EWTHD_SETID = 35
AND ABUSINESS_UNIT = LBUSINESS_UNIT
AND AVOUCHER_ID = IYOUCHER_ID

E Save Save As Mew Gluery Prefetrences Properties Mew Lnion QReturn to Search
AP 1099 Query and Report Issues Instructions 01/20/09
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26. Scroll down and click on the Properties link. The Query Properties page displays.

uery Properties

*Queny. IEIOR_P-.F'J 099_MOMNRPT_COMSIET_P

Description: |N|:|t 1099 Rptd but Consistent

Folder: |

*Query Type: IUSEr :I'

*Owner: IF'”“““EItE =l ¥ Distinct

Query Definition:

CHGR499 TSR 29067 AP Cueries for 8.9 i’
Deleted the critieria B.BUSIMNESS_LIMIT = C.BUSINESS_UMNIT because

they would never be egqual. LI

Last Updated Date/Time: 01/2002009 8:21:29AM

Last Update User ID: SIUPPORT

]9 | Cancel |

27. Click the Distinct check box ON.
e Note: This will correct the issue of the query returning duplicate results where a voucher
has multiple lines/distributions.

28. Click on L‘. This brings you back to the View SQL page.

29. Click on "&@s2¥2l g save your changes.

Now that you have modified your copy of the BOR_AP_1099 NONRPT_CONSISTENT
query, you should run the query.

30. Click on the Run tab. A new page displays to enter your query run criteria.

From Date: |n1m1xznne =1
To Date: |12:31rznna El

From TIN: |nnnunnnnn

ToTIN:  [399999999

seti:  [27000 O
] I Cancell

31. Enter the following run criteria:

AP 1099 Query and Report Issues Instructions 01/20/09
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From Date: 01/01/2008

To Date: 12/31/2008

From TIN: 000000000

To TIN: 999999999

Setid: Enter or select your Set ID.

Click on . The query runs and provides a listing of transactions that are charged
to a typically reportable account or to a vendor that is marked as withholding that may
require corrections or adjustments in order to be reported.

Now that you have modified your copy of the BOR_AP_1099 NONRPT_CONSISTENT
query, you will create a new query to pull all reportable transactions that can be used in place
of the BORRY010 Reportable Transactions Report.

Instructions for Creating a New Query to Pull All Reportable Transactions
that Can Be Used in Place of the BORRY010 Reportable Transactions Report

When you run the Post Withholding process (AP.080.020), it populates all of the reportable
transactions in the WTHD_TRXN_TBL. You can query this table to see all of the transactions
that are marked as withholding. The data from such a query can be used in place of the
BORRY010 Reportable Transactions Report.

1.

2.

Select Reporting Tools=Query=Query Manager. This brings you to the Query
Manager page.

Cluery Manager
Enter any information wou have and click Search. Leave fields blank for a list of all values.

Find an Existing Query | Create Mew Query

*Search By: |Query Name x| beginswith |

Search | Advanced Search

Find an Existing Query | Create Mew Queny

Click on the Create New Query link. The Find an Existing Record page displays.

AP 1099 Query and Report Issues Instructions 01/20/09
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J Records '\ GQuery Y Ewpressions | Prompts ) Fields Y Criteria ) Having ) WiewSGL Y Run

Query Name: pew Unsaved Query Description:

Find an Existing Record

*Search By: |Recurd Mame V| hegins with WTHD_TRM_TBL

Search | Advanced Search

Search Results

Customize | Find | view Al | B First [4 4 o 1 [ Last
Recname Adid Recorid Show Fields
WTHD_TRXN_TBL Add Record Show Fields
& save Save As e Query Frefarences Fropetties e Lnion ! Retun to Search

3. Enter WTHD_TRXN_TBL in the Search By field.

4. Click on ﬂl The Search Results list displays.

5. Click on the Add Record link. The Query page displays.

[ Records Y ouery ' Ewpressions } Prompts Y Fields ) cCriteria ) Hawing ) wiewSGL Y Run

Query Name: New Unsaved Guery Description:

Click folder next to record to show fields. Check fields to add to query. Uncheck fields to remove from guery. Add )
additional recards by clicking the records tab. Yhen finished click the fields tah.

Alias Record
= p WTHD_TRXM_TBL Hierarchy Jain El
Check All Fields | Uncheck All Fields |

Find | views All First ] 1.37 or 27 [ Last

B~ PROCESS_INSTANCE - Process Instance %
B~ BUSINESS_UNIT - Business Unit hA

6. Click on L_CheckAllFields | Ajj the check boxes in the Fields group box will be ON.

7. Click on the Fields tab. The Fields page displays.

24 APOST_DT - Posted Date Date Fosted ? Edit | E|
I 28 AWTHD_DECL_DATE - withholding declaration date Date Declarat Date ? I Edit | E|
26 AMTHD_BASIS_AMT - Withholding Basis Amount  SNm25.3 Basis Amt T Edit | [=]

8. Click onthe ‘% for the WTHD_DECL_DATE - withholding declaration date field. The
Edit Criteria Properties page displays.

AP 1099 Query and Report Issues Instructions 01/20/09
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Edit Criteria Properties

* Field

" Expression

*Condition Type

¥ Const - Const
" Const - Field
" Const - Expr

" Field -
" Field -
" Field -
i~ Expr -
" Expr -
i~ Expr -

oK |

Const
Field
Expr
Const
Field
Expr

Cancel |

Record Alias.Fieldname:

Q. AWTHD_DECL_DATE - withholding

: |between j

*Date: IEI‘IJ'EI*IJ'EEIEIE 7

*Date 2: |1 203172008 [#

9. Select between as the Condition Type. A new Define Constant 2 box with the Date 2 field
appears in the Expression 2 group box.

10. Enter 01/01/2008 in the Date field.

11. Enter 12/31/2008 in the Date 2 field.

12. Click on __%K__| This brings you back to the Fields page.

13. Click on wl. A new page displays for you to reorder the columns in the Edit
Field Ordering group box to the order you wish the fields to appear.

AP 1099 Query and Report Issues Instructions 01/20/09
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I 9 AVEMNDOR_ID - Yendor 1D

10 AVNDR_LOC - Vendor Location

11 AADDRESS_SEQ_MUM - Address Sequence Mumber
12 A BAMNK_SETID - Bank SetlD

13 ABAMNK_CD - Bank Code

14 ABAMNK_ACCT_KEY - Bank Account

15 APYMNT_METHOD - Payment Method

16 APYMMNT_ID - Payment Mumber

17 ABU_REGIST_ID - BU Tax Identification Mumber
18 AVNDR_REGIST_ID - Yendar Tax 1D

19 ACURREMCY_CD - Currency Code

20 ACUR_RT_TYPE - Exchange Rate Type

21 ARATE_MLULT - Rate Multiplier

22 ARATE_DIV - Rate Divisor

I 23 APYMMNT_DT - Payment Date

14. Sort the results by VENDOR_ID (1) and PYMNT_DT (2).

15. Click on @K | This brings you back to the Fields page.

IO oo oooOoooooOooOojojt

16. Click on the Run tab to run the query. You may wish to download the query results to Excel
S0 you can subtotal, sort, and perform other operations on these results.

IHE a | el c]o] e [FfFle] H | | g e o e | w X
1 " 1636
2 Instanl:eHUnit HEntltyHTypeHJunsdlctlon||CIass||RuIe ”Vndr SetlD”Vendor ||Lucatiun ||Lu|:atiunHSBtID"Payment ||Date ||P05ted
[ 3 3280654000 RS 1099 FED 7 RULET 4000 000000160 | MAIN 1754000 000077212 B/26/2008 1413720
"4 | 3280874000 RS 1099 FED 17 RuULET Ba000 fino0o00150 MAIN 1/as000 000178579 7rzeszoos| s13s20
5 | 3ze08'54000 RS (1098 FED 17 RULE1 4000 T1000000150 | MAIN 154000 000182312 B1ss2008) 113020
"6 | 23200654000 RS 1099 FED 7 RuLEt 4000 000000160 MAIN 154000 DOO01B2550  B/21/2008 143720
"7 | 21617754000 RS (1098 FED 7 RuLED 4000 000000160 MAIN 254000 0000124164 10/2/2008 1720
- 8| aei7fs4000 RS fiose FED 7 RuLen fBaooo Tooooo0150 Man 1 5a000 [O0O0DODZE7 | 11/6/2008) 1720
+ 10| 0000000150 Total | ]
- [11]  aze0ef54000 RS f10sa FED 1z RuLez 4000 0000000383 | MAIN 7754000 DOOD173128 5//2008| 1413720
- [12|  ace0efE4000 RS f10sa FED 12 RuLE2 4000 ‘000000383 MAIN 154000 (0000176977 B/10/2008) 143720
- [13|  aei7fs4000 RS fiose FED iz RuLen fBanoo ‘oonooozez mMam 1f5a000 fOoo018a342 10/Es2008) 1720
- 14| 0000000393 Total
- |18 | ace0654000 RS 1088 FED 1z RuLez 4000 000000396 | MAIN 154000 0000173162 5/8/2008 ) 143/20
- [ 16| a2ce0654000 RS [108@ FED 1z RuLE2 4000 000000396 MAIN 1154000 (0000176711 B/4/2008) 143720
- [ 17| aze0efs4000 RS fioss FED iz RuLez faanoo ‘000000396 Man 1f5a000 o001 78710 Bras2008) 1A @20
=[5 0000000396 Total

17. Click on "B5=+= A new page displays to enter a name and other information for this query.

AP 1099 Query and Report Issues Instructions
GeorgiaFIRST Financials V8 Accounts Payable (AP) Instructions

01/20/09

12



%= FINANCIAL, INFORMATION & REFORTING SYSTEMS FOR TOMORRO

Enter a name to save this queny:

*Query: |1089_WTHD_TRANS

Description: |1 099 Withholding Transactions

Folder: |

*Query Type: I User :I'
“Owner: I Private i I

Query Definition:

A nesy query to pull all reportable transactions that can bhe used in place ;l
ofthe BORREY010 Reportable Transactions Report.

]9 | Cancel |

18. Enter 1099 WTHD_TRANS or another appropriate name in the Query field,

19. Enter 1099 Withholding Transactions or another appropriate description in the Description
field.

20. Select Public or Private as the Owner, depending on the situation at your institution.

21. Enter an appropriate Query Definition.

22, Clickon __2K_|,

Now that you have created your new 1099 WTHD_TRANS query, you should complete the
following business processes to generate the 1099 Withhold to Send Detail report.

e AP.080.100 — Run Withholding Report Post

e AP.080.110 — Generate Withholding Reports

e AP.070.195 - Run 1099 Withholding to Send Detail Report

You can use the results of the new query you created on the WTHD_TRXN_TBL to compare to
the 1099 Withhold to Send Detail Report to confirm that the expected reportable transactions
are included in the report. Differences should be vendors that fall below the minimum reportable
amounts based on the Withholding Class.

ADDITIONAL OIIT RESOURCES and SUPPORT: Contact the OlIT HELPDESK at
http://www.usg.edu/customer_services (support request self-service) or e-mail
helpdesk@usg.edu. For emergency, business interruptions, or production down situations, call
the OIIT HELPDESK immediately (706-583-2001; or toll free within Georgia 1-888-875-3697).
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