	[image: image51.png]




	8.9 PEOPLESOFT FINANCIALS UPGRADE

Purchasing / eProcurement CONFIGURATION



3Approval Transaction Registry


5Configuration Options Tab


6Event Line 1 – Header > On Final Approval


7Event Line 2 – Header > Push Back


8Event Line 5 – Header> On Escalate


9Event Line 9 – Line > Push Back


10Event Line 12 – Line> On Escalate


11Approval Process ID


16Maintain Approval Rules


17PO Approval Amount


17Req Approval Amount


18Tree Manager


18Tree Manager


20Tree Structure Details


21Set Controls - Vendor


23Purchasing Definition


25Business Unit Definition Tab


26Business Unit Options Tab


27PO Approval Options Tab


28Req Approval Options Tab


29Document Numbering Tab


30Purchasing Options


31Dispatch Method Hyperlink


32POA Settings


33Freight Terms


33FOBDEST


34FOBSHIP


35Ship Via Codes


36Buyers


37Requesters


39PO Change Order Template


39PO_HDR


40PO_HDR


41PO_LINE


42PO_LINE_SHIP


43REQ_HDR


43REQ_LINE


43REQ_LINE_SHIP


44Standard Comments Type


44DEL


44SHP


45Standard Comments


46Vendors


47Summary Tab


48Identifying Information Tab


49Address Tab


50Vendor Contact Tab


51Location Tab


52Custom Tab


53Set Controls – Contracts


55General Contracts


56SpeedCharts


57Procurement Controls


58General Controls Tab


59Non-Merchandise Charges Tab


59GL Templates Tab


60ERS Options Tab


60Withholding Tab


61Location – Country Address Format





Approval Transaction Registry
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financials / Supply Chain > Common Definitions > Approvals > Approval Transaction Registry > Configuration Options Tab
 

	Expected Number of rows / Valid Values
	14 Event rows in Requisitions

	Record(s) to Retrieve for Validation
	Requisition

	Key Values
	Configuration tab:
Select the Arrow on the Events blue bar and select …

Line 1 – Header>  On Final Approval
Notifications: 

Participants = Requesters
Channel = Email

Template Name = Requisition Approved
Line 2 - Header:  Push Back

Notifications: 

Participants = Approvers

Channel = Both

Template Name = Requisition Review

Line 5 – Header> On Escalate
Notifications: 

Participants = User List
Channel = Email
User List = BOR_EP_ESCALATION

Template Name = Requisition Escalation
Line 9 – Line> Push Back

Notifications: 

Participants = Approvers

Channel = Both

Template Name = Requisition Line Review

Line 12 – Line>  On Escalate

Notifications: 

Participants = Approvers

Channel = Both

Template Name = Requisition Escalation


	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	This is used to ensure the Approval routings and notifications are performed once an eProcurement Requisition is created.
Should have 14 Events for specific events and their notification needs.  



Configuration Options Tab
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Event Line 1 – Header > On Final Approval
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Line 1 – Header> On Final Approval

Notifications: 

Participants = Requesters

Channel = Email

Template Name = Requisition Approved

Event Line 2 – Header > Push Back
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Line 2 - Header:  Push Back

Notifications: 

Participants = Approvers

Channel = Both

Template Name = Requisition Review

Event Line 5 – Header> On Escalate
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Line 5 – Header> On Escalate

Notifications: 

Participants = User List

Channel = Email

User List = BOR_EP_ESCALATION

Template Name = Requisition Escalation

Event Line 9 – Line > Push Back
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Line 9 – Line> Push Back

Notifications: 

Participants = Approvers

Channel = Both

Template Name = Requisition Line Review 

Event Line 12 – Line> On Escalate
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Line 12 – Line> On Escalate

Notifications: 

Participants = Approvers

Channel = Email

Template Name = Requisition Escalation 
Approval Process ID 

	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financials/ Supply Chain >  Common Definitions >  Approvals > Approval Process



	Expected Number of rows / Valid Values
	4 rows

	Record(s) to Retrieve for Validation
	Requisition > Path Details

	Key Values
	Status = Active

Admin Role = BOR_EP_ADMIN
Stage = 1 >  Line Dept and Project Approval

Path = Department Approval (row 1)

(Click the Path Details hyperlink)
Options = Notify

Days = 8
User List = BOR_EPRO_ESCALATION

_______________
Path = Project Approval (row 2)

(Click the Path Details hyperlink)
Options = Notify

Days = 8
User List = BOR_EPRO_ESCALATION



	Anticipated Exceptions
	None 

	Manual Set Up Tasks
	None

	Comments
	None
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	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financials/ Supply Chain >  Common Definitions >  Approvals > Approval Process



	Expected Number of rows / Valid Values
	4 rows

	Record(s) to Retrieve for Validation
	Requisition > Step Details

	Key Values
	Status = Active

Admin Role = BOR_EP_ADMIN

Stage = 1 >  Line Dept and Project Approval

Path = Department Approval (row 1)

Step Sequence Number = 1 >  Req-Dept Mgr-Line Level >  Req Department Line Approval

(Click the Step Details hyperlink)

Step = 1 >  Req Department Line Approval

Approver User List: Req-Dept Mgr-Line Level

Approver Requirements: Some Approvers Required

Number of Approvers Needed = 1

_______________
Path = Project Approval (row 2)

Step Sequence Number = 1 >  Req-Project Mgr-Line Level >  Req Project Line Approval

(Click the Step Details hyperlink)

Step = 1 >  Req Project Line Approval

Approver User List: Req-Project Mgr-Line Level

Approver Requirements: Some Approvers Required

Number of Approvers Needed = 1



	Anticipated Exceptions
	None 
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User List 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financials/Supply Chain >  Common Definitions >  Approvals >  User List

	Expected Number of rows / Valid Values
	34 rows

	Record(s) to Retrieve for Validation
	BOR_EPRO_ESCALATION

	Key Values
	Role Name = BOR_EP_ADMIN

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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Maintain Approval Rules 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	PeopleTools >  Workflow >  Approvals >  Maintain Approval  Rules 

	Expected Number of rows / Valid Values
	38 rows

	Record(s) to Retrieve for Validation
	PO Amount Approval & Req Amount Approval

	Key Values
	PO Amount Approval:

Approval Step = 1

Approval Path = A

Amount Rule = 2

Minimum = -999999999.00 
Maximum 999999999.00
Record = PO_APPROVAL_WRK

Panelfield = PO_TOTAL_VAL

Req Amount Approval:

Approval Step = 1

Approval Path = A

Amount Rule = 2

Minimum = -999999999.00 

Maximum 999999999.00

Record = REQ_APPROVAL_WRK

Panelfield = MERCH_AMT_TTL


	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Remember the minus sign on the Minimum value.

Also > note that there are nine 9s in the amount values.


PO Approval Amount
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Req Approval Amount
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Tree Manager
Tree Manager
	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes 

	Menu Path:
	Tree Manager >  Tree Manager 

	Expected Number of rows / Valid Values
	Varies by Institution

	Record(s) to Retrieve for Validation
	NIGP_TREE, Effective Date = 1/1/1900

	Key Values
	Spot check the tree values for reasonableness by expanding on a couple of tree nodes and reviewing list.

Should have 7898 tree nodes in tree



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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Tree Structure Details 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes 

	Menu Path:
	Tree Manager >  Tree Structure >  Details Tab

	Expected Number of rows / Valid Values
	Many and Institution Specific

	Record(s) to Retrieve for Validation
	ITEMS

	Key Values
	No Values on this page – page should be blank

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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Set Controls - Vendor
	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes 

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Vendors >  Set Controls - Vendor

	Expected Number of rows / Valid Values
	1

	Record(s) to Retrieve for Validation
	NA

	Key Values
	Autonumbering section:

· Use Auto numbering checkbox enabled

· Last Vendor ID Assigned = 0000300000

Vendor Information Control section:

· *Display Withholding Option = 1099

· *Display VAT Flag = Hide

· Country = USA

EFT Prenote Auto Confirmation section:

· Wait Days = 10

Duplicate Vendor Checking section:

· *ID Type = Warning and Tax ID

· *VAT Registration= Do Not Check

· *Vendor Name = Warning

· *Vendor Short Name = Do Not Check

· *Vendor Withholding TIN = Warning

· *Withholding Name = Warning

Processing Options section:

· *Inactive Vendors = Include/Warning

· *Vendor CI Load = Do Not Check

· Check for duplicates at Save checkbox enabled



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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Purchasing Definition 

	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financial/ Supply Chain >  Business Unit Related >  Purchasing >  Purchasing Definition 

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	NA

	Key Values
	Business Unit Definition Tab:

PO Option = MODEL

Location = PO_MAIN

Billing Location = ACCTPAY

Currency = USD

Rate Type = CRRNT

Close Days = [blank]

Cancel Days = [blank]

PS/GL checkbox enabled

GL Unit  = <institution specific > 
AM Unit = <institution specific >

AP Unit = <institution specific > 
Line Amount Threshold = [blank]

RFQ Required Rule = [blank]

Business Unit Options Tab:

PO Item Vendor Security Option = No Edit Required

PO Change order Template = STANDARD

Change Order Map Template = EDX

Req Change Order Option = S

Req Change Order Template = Sourced

Receipt Allocation Type = Prorate

PO Price Edit = Warning

Tax Exempt checkbox enabled

ID = N/A

Allow PO deletion check box enabled

Allow Req deletion check box enabled

Sourcing Controls 

· Tolerance Over = 0.00

· Tolerance under = 0.00

PO Approval Options Tab:

PO Approval Business Process = Purchase Order Approvals

PO Amount Approval Needed checkbox enabled

PO Amount Approval Rule Set = PO Amount Approval

PO Chart Field Approval Needed checkbox enabled

PO Chart Field Approval RuleSet = PO Chartfield Approval

Req Approval Option Tab:

Req Approval business Process = Requisition Approvals

Req Amount Approval Needed checkbox enabled

Req Amount Approval Rule = Req Amount Approval

PO ChartField Approval Needed checkbox enabled

Req CharField Approval Rule = Req Chartfield Approval

Document Numbering Tab:

Check Requisitions;  Last Requisition Number = 0000300000

Check Purchase Orders; Last PO Number = 0000300000

Check Receiver; Last Receiver Number = 0000300000

Check Request for Quotes; Last RFQ Number = 0000300000

Check Return To Vendors; Last RTV Number = 0000000000



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Click on Look Up icon for Location and Billing Location, to validate existence of PO_MAIN and ACCTPAY locations, respectively



Business Unit Definition Tab
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Business Unit Options Tab
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PO Approval Options Tab 
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Req Approval Options Tab 
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Document Numbering Tab
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Purchasing Options 

	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financials/ Supply Chain >  Business Related >  Purchasing >  Purchasing Options

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	MODEL

	Key Values
	Purchasing Processing Options Tab:

Effective Date = 01/01/1901

*Description = Model Processing Option

Accounting Template = STANDARD

Accounting Date Indicator = C (Current)

Edit Combinations checkbox enabled
*Chartfields Edit Option = Reject

*Automatic UOM Round Option = No Warning

*Payment Terms ID = 00 (Due Now)

* Payment Terms Basis Date Type = Invoice Date

*Ship Via Code =  VENDOR

*Freight Terms Code =FOB SHIP (FOB Shipping)

*Physical Nature = Goods 

*Open Period = Error

Dispatch Method hyperlink:

· *Purchase Order = Print

· *Request for Quote = Print

· *Return to Vendor = Print

· *Contract = Print

· *ProCard Dispatch Option = Include Masked Card Info
· Transmit Change Orders checkbox enabled

POA Settings hyperlink:

· POA Settings

· POA Required checkbox not enabled

· POA required with change order not enabled

· POA Tolerance Settings 

· All values = 999 (days) 



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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Dispatch Method Hyperlink
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POA Settings
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Freight Terms

	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >  Common Definitions >  Shipping and Receiving >  Freight Terms

	Expected Number of rows / Valid Values
	2 rows

	Record(s) to Retrieve for Validation
	FOB DEST and FOB SHIP

	Key Values
	FOBDEST:

Delivery Terms 1 = [blank]

Title Passage = Seller’s Origination – Ship From
Cost Insurance Freight Paid by = Buyer

FOBSHIP:

Delivery Terms 1 = [blank]

Title Passage = Buyer’s Destination – Ship To

Cost Insurance Freight Paid by = Seller

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None



FOBDEST
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Ship Via Codes

	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >  Common Definitions >  Shipping and Receiving >  Ship Via Codes

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	VENDOR

	Key Values
	Description = Vendor Defined Shipping

Short Description = Vendor Def

Customer Pick Up = No

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None


[image: image25.png]ia Codes - Microsoft Internet Explorer.

Fle Edt View Favortes Took Help

O O W RGP Fres @2 B

a8

G Jins >

= Shipping and Receiving
b Freight and
Transportation
Carrier Table Ship Via Codes
- Class of Trade Code
Commodiy Coge
Distriution Network SetiD: 36000 ShipVia:  VENDOR
- Freight Terms
Harmonized Tarifi

Newwingow | Help | customze Page |

Vendor Defined Shipping

Code *Description:
ip Via Code
S *Short Description; | endor Def
b Team Mermbers  [ne 3
1> Units of Measure. Customer Pick Up:
b User Preferences. Transport Mode: 3

VAT and nrastt
© Exclos and Sales
TaufVAT IND Minimum Weight: Maximum Weight:
» Worktow
I ¥ml Schema Weight UOM: Q
Z Tahles pursssed ang
Undsieg Minimum Volume: Masimum Volume:
+ Procuct Reater
0 Pagelets Volume Uom: Q
| Enteprise Componerts
> GovemmentResource
Dirctony

> Background Processes — e . § o
[ Workist @save | Auretumto Searcn | [ natty Bhaca | Elupasenipisy

1 Application Diagnastics
1 Tree Manager

1 Reporting Taals.

b PeopleTools

b Development Utiities
> Packaging

&l pone 5 @ memet





Buyers

	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Purchasing >  Buyer Setup

	Expected Number of rows / Valid Values
	0 rows

	Record(s) to Retrieve for Validation
	NA

	Key Values
	Origin = ONL

Default PO Status = Open
Settings for all other values are institution/user specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Add records for all Buyers

	Comments
	This record is to establish Users that are to be a Buyer for the institution.  The parameters on this page are intended to be ‘default’ values for the Buyer.  

Note:  The Buyer must be selected from a valid UserID


See Security Job Aid for more details on setting up Buyer’s User Preferences
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Requesters 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >   Product Related >  Procurement Options >  Purchasing >  Requester Setup

	Expected Number of rows / Valid Values
	0 rows

	Record(s) to Retrieve for Validation
	NA

	Key Values
	Requisition Defaults:

Currency = ‘USD’

Origin = ONL

Price Can Be Changed on Order checkbox enabled

Requisition Status = Open

Catalog Information:

Default = checkbox enabled

Catalog ID = NIGP_TREE

Settings for all other values are institution/user specific

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Add records for all Requesters

	Comments
	This record is to establish Users that are to be a Requester for the institution.  The parameters on this page are intended to be ‘default’ values for the Requester.  


Note:  The Requester must be selected from a valid UserID


See Security Job Aid for more details on setting up Requester’s User Preferences
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PO Change Order Template 
PO_HDR
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financial/ Supply Chain >  Product Related >  Procurement Options >  Purchasing >  PO Change Order Template

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	STANDARD

	Key Values
	Should have 6 rows , with 47 field names under each row

For PO_HDR, PO_LINE, PO_LINE_SHIP, the Track Changes checkbox should be enabled on the following fields:
· BILL_LOCATION  

· BUYER_ID  

· CNTCT_SEQ_NUM 

· CURRENCY_CD  

· PO_REF  

· PO_STATUS  

· PYMNT_TERMS_CD  

· TAX_EXEMPT   

· TAX_EXEMPT_ID 

· CANCEL_STATUS  

· CNTRCT_ID  

· CNTRCT_LINE_NBR  

· DESCR254_MIXED  

· INV_ITEM_ID  

· ITM_ID_VNDR  

· MFG_ID  

· RFQ_ID  

· RFQ_LINE_NBR  

· UNIT_OF_MEASURE   

· VNDR_CATALOG_ID

For REQ_HDR, REQ_LINE and REQ_LINE_SHIP, the track changes checkbox should not be enabled for any of the fields


	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	Accept the default settings for Label Type on all fields



PO_HDR
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Standard Comments Type
	Delivery Status:
	Delivered – Model/ Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Purchasing >  Standard Comment Type

	Expected Number of rows / Valid Values
	2 rows

	Record(s) to Retrieve for Validation
	DEL and SHP

	Key Values
	None – validate existence only

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None


DEL
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Standard Comments

	Delivery Status:
	Delivered – Institution Specific

	Additions allowed?
	Yes

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Purchasing >  Standard Comment

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	HOUR

	Key Values
	None

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Update Comments to reflect actual hours and frequency for the Receiving Dock

	Comments
	None
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Vendors 
	Delivery Status:
	Delivered – Institution Specific

	Additions allowed?
	No

	Menu Path:
	Vendors >  Vendor Information >  Add/Update >  Vendor > Summary Tab


	Expected Number of rows / Valid Values
	Varies by Institution

	Record(s) to Retrieve for Validation
	[Your choice]

	Key Values
	Select a Vendor and Review the vendor for reasonableness

Make sure secondary scrolls are populated on each tab >  especially the Address and Location tabs



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Select all hyperlinks, especially on the Location tab, and review information


	Comments
	Review information for completeness and conversion accuracy 



Summary Tab
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Address Tab
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 Vendor Contact Tab
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Location Tab
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Custom Tab
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Set Controls – Contracts

	Delivery Status:
	Delivered – Model

	Additions allowed?
	Yes 

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Purchasing >  Set Controls - Contracts

	Expected Number of rows / Valid Values
	1 row

	Record(s) to Retrieve for Validation
	[Institution Setid]

	Key Values
	Contract Section:

· Use Auto numbering checkbox enabled

· Last Contract ID = 300000

Default Currency:
· Currency Code = USD

· Rate Type = CRRNT


Master Contract Section:

· Use Auto numbering checkbox enabled

· Last Master Contract ID = 300000

Vendor Rebates Section:

· All fields should be blank


	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None
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General Contracts

	Delivery Status:
	Delivered – Institution Specific

	Additions allowed?
	Yes 

	Menu Path:
	Purchasing >  Procurement Contracts 

	Expected Number of rows / Valid Values
	Varies by Institution

	Record(s) to Retrieve for Validation
	[User’s Choice]

	Key Values
	None

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Add master contracts, where appropriate

	Comments
	None
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SpeedCharts

	Delivery Status:
	Delivered – Institution Specific

	Additions allowed?
	Yes 

	Menu Path:
	Set Up Financials/ Supply Chain >  Product Related >  Procurement Options >  Management >  SpeedCharts 

	Expected Number of rows / Valid Values
	Varies by Institution

	Record(s) to Retrieve for Validation
	[User’s Choice]

	Key Values
	None

	Anticipated Exceptions
	None

	Manual Set Up Tasks
	Add SpeedCharts, where appropriate

	Comments
	None
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Procurement Controls 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financial/ Supply Chain >  Business Unit Related > Procurement >  Procurement Controls >  General Control tab

	Expected Number of rows / Valid Values
	

	Record(s) to Retrieve for Validation
	

	Key Values
	General Controls Tab:

Accounting Policy = Net

Discount Allocation Policy = Prorate Discounts 

Late Payment Allocation Policy = Allocate Late Charges

 Enable Document Tolerance checkbox enabled

Combination Edit Template = VCHREDIT

Acct Date Option = Error Message

Allow Unpost Paid Vouchers checkbox NOT enabled

Non-Merchandise Charges Tab:
Sales Tax Charge = [blank]

Use Tax Charge = [blank]

Freight Charge = FRGHTPR

Miscellaneous Charge = MISCPR

VAT Non-Recovery Charge = [blank]

Allocate Non-Recoverable VAT checkbox NOT enabled

GL Templates Tab > Payables Journal Templates Section:

Accruals = ACCRUAL

Payments = PAYMENT

Cancels = CANCEL

Closes = CLOSURE

Revaluations = AP_REVALUE

Cash Clearings = CASHCLEAR

GL Templates Tab > Purchasing Journal Templates Section:

Receipt Accrual = REC_ACCRUE

Procard = PROCARD

ERS Options Tab:

ERS Option = No ERS

ERS Invoice Date Option = Recv Date

SBI Numbering Options = Individual Voucher (Auto Num)

ERS Tax Type = [blank]

Withholding Tab:

Effective Date = 1/1/1901

Status = Active

Entity = IRS

Type = 1099

Jurisdiction = FED

Tax ID Type = [blank]

Tax ID Number = [blank]

Category = NONE

Collection Agent Flag checkbox enabled



	Anticipated Exceptions
	None

	Manual Set Up Tasks
	None

	Comments
	None



General Controls Tab
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Non-Merchandise Charges Tab
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GL Templates Tab
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ERS Options Tab
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Withholding Tab
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Location – Country Address Format 
	Delivery Status:
	Delivered – Model

	Additions allowed?
	No

	Menu Path:
	Set Up Financial/ Supply Chain >  Common Definition > Location >  Country >  Country Code = USA 

	Expected Number of rows / Valid Values
	Go to Address Format Tab

  Address 4 check box should be enabled.

	Record(s) to Retrieve for Validation
	1

	Key Values
	Address Format Tab:

Check Boxes enabled on the following:

· Address 1

· Address 2

· Address 3

· Address 4

· City

· County

· State

· Postal



	Anticipated Exceptions
	Address 4 should be enabled

	Manual Set Up Tasks
	Enable Check Box for Address4

	Comments
	This is due to POPO005.sqr which prints the PO Dispatch will crowd the heading if four lines of address are used.  Expected fix is expected in later release.
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