SwiftView 9 installation for Windows 7

For the GeorgiaiFIRST model of PeopleSoft 8.9, in order to print Accounts Payable checks, you will
need to install Swiftview 9.

Requirements: Windows XP or Windows 7, Internet Explorer, Access to PeopleSoft, connection to a
check printer

Using Internet Explorer, navigate to:

https://fprod.gafirst.usg.edu/swift/swift64.html
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Step 1 install SwiftView plugin.

Install SwiftView 9.0.4 4

Register 32-bit SwiftView

Register 64-bit Swiftyisw

Install SwiftView 9.0.4 .4

Click on the Install SwiftView 9.0.4.4 button:
This will take you to the SwiftView download webpage.

NOTE: The actual version number will be 9.0.4.4 or greater. Due to ongoing updates, the actual
version number may be different.



Thank You for Downloading SwiftView Viewer

: . Sales: 800-304-5941 x2
S“nﬁftlm Thank you from SwiftView

Welcome to SwiftView Viewer, used by millions worldwide to access their PCL, TIFF, and HPGL
documents and drawings.

Get Started Using SwiftView Viewer Learn more about your product
(Standard, Pro or Pro+PDF) : and others...
Within the Viewer you can get FAST HELP: click Standard Viewer's features.
the 2 button OR on your keyboard, press the 'H' key (‘H' for :
'Help") : Pro Viewer's added features for
: sophisticated PCL analysis.

For further help, see the User Guides :
product's online User Guide... | gandard | Pro+PDF | Pro Add batch conversion with

Viewer | Viewer | Viewer : SwiftConvert. o convert between

) ) - : PCL, PDF, PostScript, TIFF, and
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How customers use SwiftView tools.

Possible next steps...

+ Purchase a license for one of the Viewers or SwiftConvert.
+ Learn about new features in the latest version.
+ Understand your maintenance coverage for free upgrades and tech support.

SwiftView® and SwiftConvert™ are registered trademarks of elymx.
SwiiftWiew, a division of elynx, 9205 5W Gemini Drive Beaverton, OR 97008 USA
800-304-5541 or +1.571,223.2600

©2014 eLynx, Ltd,

Do you want to run or save svinstall.exe (2.72 MB) from swiftview.com? | Run | | Save | o | | Cancel | »
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Click on the Run button:

Do you want to run or save svinstall.exe (2.72 ME) from swiftwiew.com?

When SwiftView has finished installing this box will display:

Click on OK.



Register the software

NOTE: If you have the Windows 7 Operating System you most likely have a 64-bit workstation and
you must use the “Register 64-bit SwiftView” link. If you have Windows XP, you may have a 32-bit
workstation and need to use the “Register 32-bit SwiftView” link instead. To determine your
workstation configuration, go to the Windows Control Panel / System link.

|18 y Cortrol Panel » All Control Panzlltems b System v | b4 | Search Cor Pane! o 1'!

Control Panel Home . o -
View basic infarmation about your computer

# Device Managzr Wndows edition
) Hemote szthings Windows 7 Professinnal

. o e
@ System protection Copyright £ 2009 M crosoft Corporatior. All rights rserved.
@ Advanced system sztings Service Pack L

Syslern
Fatng: m 'Windows kxpenerce Index
Frocessor: IntelR) Core(TM) i7-27200M CPU @ 2.206Hz  2.20 GHz
Tnslalled roernoy (RAM): 4,00 GE
System type: 64-bit Operating System
Fer and Touch: Mo Fer or Touch Input is available for this Display

Computer name, derrain, and workgroup scttings

Computer name: CEAPWML @Change cettings
Full corrputer name: CHAPWML Lso.bor.usg.edu
Computer description: CHapAML
Dromain: uso.bor.usg ecu
Secalso L
Windows artivatinn
Artion Center
Windows is activatec
Windows Update
FroductID: 55041-008-1601625-85429  Chance product key
Performancs Information end i
Tools 3
Learr e unilife...

Return to this URL https://fprod.gafirst.usg.edu/swift/swift64.html,
and then click on the hyperlink for “Register 64-bit SwiftView” or “Register 32-bit SwiftView” depending

on your workstation configuration as shown above.
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To Register with the 64-bit Swiftview, follow the steps in this column O

To Register with the 32-bit Swiftview, follow the steps in this column O

When the following message box appears, click on “Open”

Internet Explorer |i|

What do you want to do with 54bitOS_swiftviewzip?

Size: 280 bytes
From: fprod.gefirst.usg.edu

# Open

The file won't be saved automatically.
9 Save

<+ Saveas

Cancel |

When the following message box appears, click on “Open”

Internet Explorer [0

What do you want to do with sview_wan.zip?

Size: 408 bytes
From: fprod.gafrst.usg.edu

= Open

I he tile won't be saved automatically.
% Save

= Save as

Cancel

The file should unzip using your default zip utility and Windows Explorer
window should open displaying the registration file.
Double-click on the file “64bitOS_swiftview.reg”
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The file should unzip using your default zip utility and Windows Explorer
window should open displaying the registration file.
Double-click on the file “sview_wan” folder to display the contents
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Then double-click on the file “dfs-fs_swiftview.reg”

When the following message box appears, click “Run”

When the following message box appears, click “Run”




Open File - Security Warning
The publisher could not be verified. Are you sure you want to
run this software?

Mame: ..pl_64bitQ5_swiftview.zip'64bitOs_swiftview.reg
Publisher: Unknown Publisher

Type: Registration Entries
From: Ch\Users\mecasuccihippData\LocalhTempiTempl_...

|f This file does not have a valid digital signature that verfies its
@ publisher. You should onby run software from publishers you trust.
How can | decide what software to un?

-

{ . o
‘Open File - Security Warnin

The publisher could not be verified. Are you sure you want to
run this software?

@ Mame: .. sview wan.zip\sview wan\dfs-fs_swiftview.reg

Publisher: Unknown Publisher
Type: Registration Entries
From: ChUsers\mecasuccihippDataiLocalTemptTempl_s...

This file does not have a valid digital signature that verifies its
publisher. You should onby run software from publishers you trust.
How can | decide what software to un?

You may get a warning message asking you if you are sure you want to
continue, if so, click “Yes”

Adding information can unintentionally change or delete values and cause components to
stop working correctly. If you do not trust the source of this information in
Ch\Users\mecasuccivippDatatLocalh Temp\ Templ _64bitO5_swiftview.. \64bitO5_swiftview.reg,
do not add it to the registry.

Are you sure you want to continue?

You may get a warning message asking you if you are sure you want to
continue, if so, click “Yes”

Adding information can unintentionally change or delete values and cause components to
stop working correctly. If you do not trust the source of this information in
ChlUsers\measuccivAppDatat Local\ Temph\ Templ _sview_wan.ziphsvie...\dfs-fs_swiftview.reg,
do not add it to the registry.

Are you sure you want to continue?

You will then get a confirmation message saying the changes have been
successfully added to the registry.

You will then get a confirmation message saying the changes have been
successfully added to the registry.




o

Click OK.

The keys and values contained in
Ch\Users\mcasuccihAppData\Local Temp\ Templ_64bitO5_swiftview.ziph6dbitOS_swiftview....
have been successfully added to the registry.

The keys and values contained in

Cihlsers\measuccivApplatatLocal\ Temph\ Templ_sview_wan.zip\sview..\dfs-fs_swiftview.reg

have been successfully added to the registry.

Click OK.




Set SwiftView to be the default program for .LIS files

You will need to save a check file to a folder on your workstation. Check files named like this:
APCHK _4517890.lis. You can retrieve a copy of a check file from the PeopleSoft process monitor.

Navigate to the process monitor in PeopleSoft. Locate a process instance where the Process
Name is BORIFO30 (PeopleSoft Financials Check Printing and Interface).
Click on the Details link, then View Log/Trace.

Right-click on the .lis file (APCHK_########.lis) and select ‘Save Target As’. Choose a location on

your local workstation and click SAVE.

Using Windows Explorer, navigate to the location where you saved the above file.
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Right click on the .lis file and choose “Open With” from the menu.

Open with

S

Choose the program you want to use to open this file:

270 e apcHK 2569704

SIS CTogianis

Adobe Reader 9.3
C /cobe Systems I

@ Internet Explorer
Microsoft Carporation

| 3./ || Microsoft Office Picture Manager I"w;l Microsoft Office Word
L] yicros orporation W==| Microsoft Corporation
Microsoft Visual Studio Version Selector 7] Notepad
Microsoft Cor on W Moo

@ Windows Media Center

|~ W Windows Photo Viewer

[P Windows Media Player
ol

g WordPad

m

[] Always use the selected program to open this kind of file

If the program you want is not in the list or on your computer, you can ook for the appropriate program on the

Browse...

I\'\JI £l b .

| [ o

H Cancel ]

Make sure the checkbox for “Always use the selected program to open this kind of file” is checked.

Click “Browse”



This will open the Program Files folder (see image below).

Locate the SwiftView program folder. It may be located in C:\Program Files or C:\Program Files (x86)
depending on your workstation configuration.
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. Google Drive

| Lynda Training Files

L Michael C
MSOCache

4/18/2014 11:39 AM
4/18/2014 11:42 AM
4/18/2014 1:34 PM
3/26/2012 9:27 AM
5/9/2014 11:30 AM
7/13/2009 11:20 PM
5/9/2014 12:24 PM
. Program Files (x86) 6/22/2014 10:40 PM
ProgramData 7/16/2014 10:31 AM
i PS 5/1/2014 3:19 PM
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File name:

- ’P!og_lams (*.exe”.pif;".com;".bz v]

[ open I |

Cancel ]

[J < Loc D(©) » Progam s 80 » switvien = | s swview 5]
Organize v New folder =+ 0 @&
* | MName - Date modified Type Size
&\ sview.exe 10/7/201312:43 PM Application 3,959 KB
‘, svinst.exe 10/7/201312:43 PM  Application 152 KB
-
File name:

- ’Programs (*.exey*.pif;*.com;* b V]

(ol |

Cancel ]

Open the SwiftView folder, and double click on sview.exe file. This is the executable file for SwiftView.
This will take you back to the Open With box.



;] Choose the program you want to use to open this file:

File:  APCHK_4517390.lis

[ T R R R VLT OSU L LU PO g uon =
| | Microsoft Word Motepad
-4 Microsoft Corporation W J Microsoft Corporation
a  Paint UltraEdit Professional Text/Hex Editor
(%58 Microsoft Corporation IDM Computer Solutions, Inc.
Windows Media Center @l Windows Media Player
Microsoft Corporation Microsoft Corporation =|
1 Windows Photo Viewer .= WordPad
Microsoft Corporation — | Microsoft Corporation
‘ SwiftView (standalone) e
ol

Type a description that you want to use for this kind of file:

[¥] Always use the selected program to open this kind of file

If the program you want is not in the list or on your computer, you can look for the appropriate program on the
Web.

[ o J[ concl |

Select OK.

Now, anytime you choose to open a .lis file on your workstation, it should open with SwiftView.

10



Using SwiftView 9 to Open and Print a Check File

NOTE: With this version of Swiftview, opening a check file (.lis) directly in the PeopleSoft process
monitor may no longer work. You will need to first save the check file from the process monitor to
your workstation or any network location. Then open and print the file using Swiftview 9.

Check Files may contain sensitive information!
After printing the checks you should delete the check file or move it to a secure location.

Navigate to the Process Monitor and locate the BORIFO30 Check Print Process

Select the Details link.

Favn_ﬂh&*; HainvMenu > PeoplsTools > Pmcessgcheduler > Process Monitor

user ID[LOTT Q Type | ] [Last vl | 1 [Days v| | Refesh |
server ~|  Name [BORIFO30 Q Instance | to |
RunStatus|  ~|  Distribution Status [¥] save On Refresh

Select Instance  Seq. Process Type :;% User  Run DateTime Run Status m:“h"" Details
6423333 S0R Report BORIFD30 LOTT  07/25/2014 12:46:19PM EDT Success Posted
6423330 SQR Report BORIFD20 LOTT  07/25/2014 12:45:49FPM EDT Success Posted Details
6423140 SQR Report BORIFD30 LOTT  07/25/2014 12:01:04PM EDT Success Posted Details
6423132 SOR Report BORIFO30 LOTT  07/2572014 1200:18PMEDT  Success Posted Details
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Select View Log/Trace

Process Detail
Instance 6423333 Type SQR Report
Name BORIF030 Description Check Print BOR
Run Status Success Distribution Status Posted
(R0 | UpdateProcess
Run Control ID 57DLY ' Hold Request
Location Server " Queue Reguest
Server PSUNX ” Cancel Request
- .. Delete Request
urrence
' Restart Request
[Actons
Request Created On 07/25/2014 12:46:19PM EDT Parameters Transfer
Run Anytime After 07/25/2014 12:46:19PM EDT Message Log
Began Process At 07/25/2014 12:46:25PM EDT Batch Timings
Ended Process At 07/25/2014 12:46:40PM EDT View L

Right-Click on the APCHK_######.lis file and select SAVE LINK AS from the context menu.

View Log/Trace
ReportlD: 5741107 Process Instance: 6424527
Name: BORIF030 Process Type: SOR Report

Run Status: Success

Check Print BOR
Distribution Details
Distribution Node: DNODE Expiration Date:  [10/23/2014 |
IE_
File Size (bytes)  Datetime Created
[:_AP(_:HIC_C 6424577 lis. 19,701 |07/25/2014 5:35:32.808385PM EDT
e [1,781 07/25/2014 535:32 898385FM EDT
borif30 6424527 out 2,534 07/25/2014 5:35:32.898385PM EDT
Distribute To
| Distribution
_IDT _ "Dll‘-lnbll‘linn D
User |JNIGHTINGALE

Save the file to a secure location on your workstation or local network.

Open the file using SwiftView 9.



