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	SECURITY ROLES
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Navigation:

PeopleTools > Security > User Profile > Distributed User Profile > Add a New Value > User Roles Tab
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The SUPPORT SuperUser will be responsible for entering Upgrade and Downtime transactions during Cutover weekend.  At the end of the weekend, prior to go-live, the Cutover team / OIIT will remove any roles and user preferences that are not required/appropriate for production support.
	ROLES ASSIGNED FOR CUTOVER WEEKEND:

BOR PeopleSoft User
BOR_EP_ADMIN

BOR_EP_REQUESTER

BOR_EXCLUDE

BOR_EX_ADMIN

BOR_FN_ADMIN_REPORTING

BOR_FN_ALLPAGES

BOR_FN_NVISION

BOR_FN_TREE_VIEW

BOR_FN_LOCAL_SEC_ADMIN

BOR_PT_APPDESIGN_VW

BOR_PT_QRY_ALLACCGRPS
BOR_PT_QRY_PUBLIC

ProcessSchedulerAdmin

ReportDistAdmin

SUPERVISOR

ROLE UPDATES FOR GO-LIVE PRODUCTION SUPPORT:

Remove:
BOR_FN_ALLPAGES

Add:

BOR_FN_ALLPAGES_VW



	BUYER SETUP
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Set Up Financials & Supply Chain > Product Related > Procurement Options > Purchasing > Buyer Setup > Add a New Value
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	USER PREFERENCES
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	BUYER USER PREFERENCES
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Set Up Financials & Supply Chain > Common Definitions > User Preferences > Define User Preferences > Procurement

[image: image8.png]2 Define User Preferences - Microsoft Internet Explorer

Bl Edt Vew Favortes

0w O WE

Tools  tielp

Pseach oraones @ (- in @ - [ ) orE B

s 6] g v gfvst s, cclpspIFLPGOS{ENPLOVEEERPIcDEFINE_GENERAL_OPTIONSOPR_DEFALLT.GBLIPORTALPARAI_PTCNAY=EP_OPR_DEFALLT_GBLAEOPP.SCT

1L

rco_operaron mepoRTstazorn.sc v| G Ll >

CGoogle

b @ O - | T3 ooknarke~ [Bhpopupschay | 4 check » otk ) utorl (@b Sendtor

 Actiity Monitor

b Agency Location Codes

b Approvals

> Bank Branch File

> Calendars/achedules

> Cash Pracessing

© Codes and Auto
Nurnbering

© Curtency

© Custamers

b Design ChartFields

 Distribution Accounting

> Document Sequencing

© Documentum

b EFT

b Employee Data

b Entry Event

© File Attachments

© File Locations and
Images

 Integration Rules

© Interfintra Unit

© Journals.

© Location

 Market Rates.

© Notes

© On-Demand Processing

© Pasition Accounting

© Pracess Partion ID

© Products

1 Sales and Use Tax

b Shipping and Receiving

b Team Members

© Units of Measure.

< User Preferences
8P User Preferences

 User Preferences
Report
b Workow
b Xml Schema
 Product Related
b Pagelets
b Background Processes
1 Workiist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
b PeopleTools
- Change iy Password
|- v Personalzations
|- by System Profe
|- v Dictionary

User: ePRO_BUYER Madel ePro Buyer

Location: PO_MAN |Q

ONL|Q

Department: Q

CENTREC |Q

(¥

ePRO_BUYER Q

Contract Process ~Rebate Authorizations  Request for Quote Process Payables Online Vouchering Receiver Setup

Reauisition Authorizations Purchase Order Authorizations Vendor Processing Authority Doc Tolerance Authorizations

D save | QRetumtosearcn | Elnety | s Retresn

User Prefetences | Procurement

@ setings~

Sion out

NewWindow | pelp | Customize Page |

2 @ memet






	BUYER USER PREFERENCES
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**Authority would be given to override Purchase Order to Requisition Exceptions on an as needed basis.



	BUYER USER PREFERENCES

[image: image11]
Navigation:

Set Up Financials & Supply Chain > Common Definitions > User Preferences > Define User Preferences > Procurement > Receiver Setup hyperlink

[image: image12.png]2 Define User Preferences - Microsoft Internet Explorer

Ele Edt View Favortes Toos Help

Qi © [{ A G P Soroones @3- % - [Jor @ 3

I3

Adhess | ] https:/fdvts-fs.dev.gafirst.usg. edujpsp/FUPGDS_2/EMPLOYEE/ERP/c/DEFINE_GENERAL_OPTIONS.OPR_DEFALLT.GEL

o s

G check + N Aurclrk + o (@ sendtor 4

v EFT
& Employes Data
b Gifly e Receiver Setup
0 File Attachrments
0 File Locations and User: PO_BUYER Model PO Buyer

images
© Infegration Rules
0 Interira Unit
& Jdournal
oD [Jcnange Non PO Receipt Price
I Market Rates Cinterface Receipt
& Notes
b On-Demand Processing [lBlindReceiving Only ~ ONo Order 0ty O Ordered Oty & PO Rem:
© Position Accounting
© Process Parttion ID
© Products
© Bales and Use Tax
0 Shipping and Recelving
© Team Members
© Units of Measure
< User Preferences

~ 2P User Preferences

Receiving Business Unit: 36000 |, Geaorgia Southern University

Days +i- Today:

 User Preferences
Report
b Workow
b Xml Schema
 Product Related
b Pagelets
b Background Processes
1 Workiist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
b PeopleTools
- Change iy Password
|- v Personalzations
|- by System Profe
|- v Dictionary

@ setings~

NewWindow | pelp | Customize Page |

B @ maner





	BUYER USER PREFERENCES
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**May not have full authority for all buyers.  May need to populate the buyers user authorized for.
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**Enter or Approve, but not both
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**Need GL Unit and chartfield information setup.  Also, Select Default, and setid on Catalog Information.  Then for Catalog ID choose NIGP_TREE and save.
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	GL USER PREFERENCES

[image: image28]
Navigation:

Set Up Financials & Supply Chain > Common Definitions > User Preferences > Define User Preferences > General Ledger

[image: image29.png]2 Define User Preferences - Microsoft Internet Explorer

e B Mew Favomes Iods teb 3

Qs - © ¥ B G| Os rroens @3- 2 @ - [J o @ B

ctdress | €] https:fdvts-fs.dev.gafirst.usg.edulpspiFUPGOS_2/EMPLOYEE/ERP/c/DEFINE_GENERAL_OPTIONS.OPR,_DEFAULT,GBL7PORTALPARAM_PTCNAY=EP_OPR_DEFAULT_GBLBEOPP.SCNods=ERPSEOPP.SCPort: PCO_OPERATOR_REPORTS1EEOPP. v | [ Go  Links

G check + N Aurclk + ) Ao (@ sendtor 4 O settings+

Sion out

© Actvity Monitor & NewWindow | Help | Customize Page |

 Agency Lacafion Cades

o Approvals

 Bank Branch File

b CalendarsiSchedules 6L_ACCOUNTANT

 Cash Processing

 Codes and Auto Model GL Acsorfant
Numbering

I Currency [ACTUALS Q

» Customers aoTuAs |

1> Design ChartFields. Ledger Grou

I Distribution Accounting Source: ONL|Q

> Document Sequencing
= Journal Entry Options (Oniine Journal Edit Defaults
D EFT i [l Change Date on Correction Journals Re.Edit Previously Edited

[(ETolovella ¢ Next Journal D Mark Journal(s) o Post
> Fie Aachments Change Journals from Journal Generator [IRecalc Currency Exchange Rates

U File Locations and iter Adjustiment Type Jou ol e
Images
I Integration Rules Dlsave Joumal ncomplete Status [Jskip Open Item Reconciliation

© Interfintra Unit Skip Summary Ledger Update
© Journals.

© Location Budget Post Options

? Maret Rates 151d0 Entey Event processing
: ChmEEE “Parent Budet Generaton: | UserSpeited V]
b postion sesouning

» Rl @sove | QrctmioSoueh| fBrevousmts | 4@ i | vty | s |
© Galos an Use Tax

 Smping and Resehing
© Toam nombers

5 Unts ofwoaours

S Userprforenies

5 Uentrstences

User Preferences | General Ledger

 User Preferences
Report
b Workow
b Xml Schema
 Product Related
b Pagelets
b Background Processes
1 Workiist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
b PeopleTools
- Change iy Password
|- v Personalzations
|- by System Profe
|- v Dictionary

S @ Intermet





	AR USER PREFERENCES

[image: image30]
Navigation:

Set Up Financials & Supply Chain > Common Definitions > User Preferences > Define User Preferences > Receivables Data Entry 1

[image: image31.png]e £ Mew Favomes Iods teb 3

Qi © [H [ G P oroones @ 3- % - Jor @ 3

s €] sme—EPCo_OPERATOR _REPORTS157dderPath—PORTAL ROOT_OBJECT EPCO_SETLF_FON_SCHIERCO_COMHON_DEFINITIONS,EFCO_OPERATOR_REPORTS1.EP_OPR_DEFAULT_GLalsFoklrfake | EJGo  Liks ” Google

ORACLE’

Vb O setings~

> Document Sequencing
© Documentum
b EFT

 Employee Data [ UssiPreferences | Receivables Data Enty 1

b Entry Event

NewWindow | elp | Customize Pacy Saved

& Rl CEiE(S User ID: AR_SUPERVISOR Model AR Supenvisor

I Interfintra Unit Group Unit: haooo (@ Georgia Southern University

D Deposit Unit: 38000 | Georgia Southern University

© Notes Country: Usa | United States Prefix:
> Products Address Bxt:

1> Shipping and Receiving Address 3

b Team Members
© Units of Measure.

state c)
- lsarpiotrences || @sme | Arsmto e | sBprovusivit | Bnestoua | Elvary | o meresn |

Report
b Workow User Prefetences | Receivables Data Entry 1
b Xml Schema
 Product Related
b Pagelets
b Background Processes
1 Workiist
1 Application Diagnastics
1 Tree Manager
1 Reporting Taals.
b PeopleTools
- Change iy Password
|- v Personalzations
|- by System Profe
|- v Dictionary

@one T B e

[iin Contert]





NOTE:  AR_SUPERVISORS may also elect to populate the address information on this page (optional).
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	EX USER AUTHORIZATIONS (For Delegates)
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Self Service Navigation: (For Employee to delegate their own Authority)
Employee Self Service > Employee T&E Center > Profiles & Preferences > Delegate Entry Authority 
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_____________________________

Core Navigation:

Travel and Expenses > Manage Expenses Security > Authorize Expense Users  (For Expense Admin to Delegate Authority for an employee)

[image: image39.png]2 Delegate Entry Authority - Microsoft Internet Explorer

Ele Edt View Favortes Toos Help

Q- © M B G| s rroens @3- 2 @ - [J o @ B

& it s-eapps.gafirs.usg.edulpspiF330]FINEAPPS{FINSS/c/ADMINISTER_EXPENSE_FUNCTIONS. TE_EE_AUTHORITY GBLIPORTALPARAM_PTCHAV=EP_TE_EE_AUTHORITY_GBLBEOPP.5Chode=FINSSBEOPP. SCPortal=FINEAP! ¥

o s

@ setings~

Address
Google [G~ Vwo D O B - 1y cookmarker | D popupschay| W check - B o sendto-

Home Worklist Sign out

[Fort Valley State University

NewWindow | pelp | Customize Pae | B

~ Employee Self- Authorize Users
Service Jessica Simpson

~ Employee T&E

Center Entering new UserIDs on this page will give those users the abilty to enter

expense transactions on behalf ofthe employee,

= Profiles and
Brstarences T

- BenewEdifnile SUPPORT Q. simpson,Jessica

fobinson ) Robinson uay A

» Review Payments
+ Other Expense
Eunctions
» Expense Report
» Travel |
Authorization
» Cash Advance
» Menager Self Servce
s Workist
» Tree Manager
» Reporting Tocls
+ PeopleTooks
Erocess bonior
| Change iy Pasowors
iy Sucom Prote
- Retu o St Sanice Home

2 @ memet







	EX ORGANIZATIONAL DATA (For Delegates)
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Self Service Navigation:  (Employee Can View/Update their own defaults)
Employee Self Service > Employee T&E Center > Profiles & Preferences > Review / Edit Profile > Organizational Data 
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*At a minimum, Fund and Budget Reference must be populated.


	EX USER DEFAULTS (For Delegates)
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Self Service Navigation:

Employee Self Service > Employee T&E Center > Profiles & Preferences > Review / Edit Profile > User Defaults 
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	Core Navigation:
Travel and Expenses > Manage Employee Information > Update Profile > User Defaults
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Travel and Expenses > Manage Employee Information > Update Profile > Bank Accounts

[image: image47.png]ORACLE’

orkist Jtichany

" Frogust Configurations. | a1
El o ae | B,
b Quaiy NewWindow | pelp | Customize Page |

b Demand Planning
b Inventory Palicy Planning Bank Accounts,

b Supply Planning

b Grants Jessica Simpson

> Pragram Management

> Project Costing organizational Data

> Praposal Management

> Mainfenance Management oLun 33000 FortValley State University Defautt Profile
> Resource Management

> Lease Administation Department: 1035000 Counseling & Career

> Statfin

L — “Payment Method: Electionic Funds Transter v [Hold Payment

b Approve Transactions
= Manage Employee

Information
_ Load Emplovee Dala Defaut Source  BankName BankiD  BranchName Bank Account & Prencte Status Wait Days

e
Mg
s,
Notifications EET Ontions
B
~ Emplojee Data by Bseve | Aretumtosearch | Eaty | B
Business Unit Employee Data | Organizational Data | User Defaults | Bank Accounts | Corporate Card Information
DL, Cuanizatonai bata
e
e
B e,
Security
o
s i
R
e e
e
B e
ot
Sl
I
e
e
e
D
e
=
L —
N
e
e
e orw
i
——
e
s
* St Repos
> 2 mepranons
R oy
2
e _—
e e
o
A
e
e
B
e
> PeomieTans
> bevtlpmotUltes
i
e
R i
et
Frr 9

& 8 @ rmtemet

B Expenses Bank ofAmerica 061103140 457987-778 New





Bank Detail/Drilldown:
[image: image48.png]2 Update Profile - Microsoft Internet Explorer.

Bl Edt Vew Favortes

Tools  tielp

Qo - ©  [¥] B @ POsewen Forovores @ (-2 - [J -8 B

s 1] Wtps 5ot s cbllFS0/EMPLOYEEJERPJIWAINTAIN EWPLOYEE_DATA E4_EE_PROFILEZ GBLIPORTALPARAI_PTCNAY=E9__EE_PROFILE2_GBLUEOFP. SCod

o s >

@b @ @ B - | T2 ooknarke~ [Bhpopupschay | 4 check v otk ) utorl (@b Sendtor

> Product Configurations
> Quality
> Dermand Planning
b Inventory Policy Planning
b Supply Planning
b Grants
b Program Management
b Project Costing
1 Proposal Management
1 Maintenance Management
> Resource Management
1 Lease Administration
> Stafing
> Travel and Expenses
b Approve Transactions
< Manags Employes
Information
— Load Emplovee Data
~ Update Proflle
~ Process Emplovee
Notiications
- Process DCA
Notications
- Cornorate Card Report
~ Emplovee Data by
Business Unit
~ Emplovee Data by
Departrment
> Load External Information
b Manags Expenses
Security
b Pracess Expenses
b Manage Accounting
© Real-Time Analysis.
b Travel and Expense
Center.
- Tand E Administration
Center.

Pay to Bank Accounts

Simpson,Jessica : SUPPORT
[=F-F-|

Bank Name: Bank of America

Branch Name:

0011 United States Bank Accou : | CheckAcct v
061103140

Bank Account Number: | 457987778

DR Qualtir: 0 Transiumber N T
AN Digh: viewan |

oK cancel

@ setings~

Sion out

NewWindow | pelp | Customize Page |

2 @ memet





	COMMITMENT CONTROL SECURITY
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Navigation:

Commitment Control > Define Budget Security > Assign Rule to User ID 
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Commitment Control > Define Budget Security > Request Build
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