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	TRAVELER – 8.9 SECURITY ROLES & USER PREFERENCES



	SECURITY ROLES

[image: image17.png]2 Update Profile - Microsoft Internet Explorer.

Ele Edt View Favortes Toos Help

Qo - © [ [B O Poower Frroe @ 25 @ -[Jor 8 3

ictdress | €] https: jdfs-fs.gafirst usg.edulpspiF 330/EMPLOYEE /ERP]/MAINTAIN_EMPLOYEE_DATA.EX_EE_PROFILEZ,GBLTPORTALPARAM PTCNAV=EP_EX_EE_PROFILEZ_GBLGEOPP.SChadk Boo ks >

G check + N Aurclk + oo (@ sendtor 4 O settings+

Sion out

R New Window | Help | Custornize Page |

> Demand Planning .
b Inventory Policy Planning Employee EFT Options
> Supply Planning
ot . Payment Format BN Ocomiexkoing
> Project Costing Transaction Handiing: | PayAdvice v [crossed Check
1 Proposal Management
D o B Domestic Costs: v Pmntmstt:
> Resource Management Conr Costs: v Pmntmstz:
> Lease Administation
0 Stafing Bank Check Drawn On v Pmntmsts:
- Travel and Expenses >
© Approve Transactions
< Manage Emaloyee Payment Instruction Ref 1:
Information
— Load Employee Data Payment Instruction Ref 2:
— Update Prole
= Process Employee
MNotifications oK Cancel
- Process DCAA
Noliicafions
~ Corporate Card Repart
~ Emplovee Data by
Business Unit
~ Emplovee Data by
Depariment
 Load Extemal Information
© Manage Expenses
Securty
b Pracess Expenses
 Manage Accounting
 Real-Time Analysis
© Travel and Expense
Center
~ Tand E Adminishation
Cener

Check Forwardi Pnnt Instd:

[iin Contert]

S @ Intermet




Navigation:

PeopleTools > Security > User Profile > Distributed User Profile > Add a New Value > User Roles Tab
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EX_TRAVELER users enter, modify, view, submit and print expense transactions for themselves and their delegates. They also review expense transactions after submittal and payment.
ROLES:

BOR PeopleSoft User

BOR_EX_CASH_ADV (optional)

BOR_FN_ADMIN_REPORTING

ReportSuperUser


	USER AUTHORIZATIONS
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Self Service Navigation: (For Employee to delegate their own Authority)
Employee Self Service > Employee T&E Center > Profiles & Preferences > Delegate Entry Authority 
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_____________________________

Core Navigation:

Travel and Expenses > Manage Expenses Security > Authorize Expense Users  (For Expense Admin to Delegate Authority for an employee)
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	ORGANIZATIONAL DATA  
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Self Service Navigation:  (Employee Can View/Update their own defaults)
Employee Self Service > Employee T&E Center > Profiles & Preferences > Review / Edit Profile > Organizational Data 
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*At a minimum, Fund and Budget Reference must be populated.

	Core Navigation:
Travel and Expenses > Manage Employee Information > Update Profile > Organizational Data  (Expense Admin can View/Update defaults for an employee)
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	USER DEFAULTS 
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Self Service Navigation:

Employee Self Service > Employee T&E Center > Profiles & Preferences > Review / Edit Profile > User Defaults 
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	Core Navigation:
Travel and Expenses > Manage Employee Information > Update Profile > User Defaults
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	BANK ACCOUNTS
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Self Service Navigation:

Employee Self Service > Employee T&E Center > Profiles & Preferences > Review / Edit Profile > Bank Accounts 
(No update or drilldown capability)
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	Core Navigation:
Travel and Expenses > Manage Employee Information > Update Profile > Bank Accounts
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Bank Detail/Drilldown:
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