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AM.010.030 - Adding Assets from the Payables System
[bookmark: pp_ref_BEFORECONCEPT]Concept

This topic demonstrates how to add an asset from the Accounts Payable system. Assets are most often added through feeds from the Purchasing and Accounts Payable modules. 

When a regular voucher is issued for an asset that has no PO, the voucher is loaded from AP and pushed through the Interface tables. In this topic, you use the Load Asset Requests page to load the voucher into the INTFC_PRE_AM table in Asset Management.

After the voucher is loaded from AP, you will complete two other processes. First, the Payable/Purchasing Interface is run, and then the Transaction Loader process is run to move the data into AM and assign the Asset ID to the new asset.  We will review these two processes in the Asset Management – Integration chapter.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Describe how to load a regular voucher issued for an asset that doesn’t have a PO associated with it from AP.
[bookmark: _GoBack]- Identify the additional processes needed to complete adding an asset from AP.
- Add an asset from the AP system.






	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]• A PO was not issued for the asset.                                                                                                   
• A standard voucher was issued and contained a Profile ID identifying the item as an asset.




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]



Additional Information




Procedure

	Step
	Action

	1. 
	Click the Main Menu link.
[image: ]

	2. [bookmark: ID0x000003A3] 
	Click the Accounts Payable link.
[image: ]

	3. [bookmark: ID0x000003A4] 
	Click the Batch Processes link.
[image: ]

	4. [bookmark: ID0x000003A5] 
	Click the Extracts and Loads link.
[image: ]

	5. [bookmark: ID0x000003A6] 
	Click the Load Assets Request link.
[image: ]

	6. [bookmark: ID0x000003A7] 
	Click the Add a New Value tab.
[image: ]

	7. 
	Enter a Run Control ID in the Run Control ID field, then click the Add button.
[image: ]   [image: ]

	8. 
	Enter in the Request ID in the Request ID field, then enter the Description in the Description field.
[image: ]

	9. 
	Click the Process Frequency drop down list and select the Always Process list item.
[image: ]

	10. 
	Click the Process Option drop down list and select the Process Voucher list item.
[image: ]

	11. [bookmark: ID0x000003A8] 
	Enter your institution’s Business Unit in the Business Unit field.
[image: ]

	12. [bookmark: ID0x000003AA] 
	Enter the voucher ID in the Voucher ID field. 
[image: ]

	13. 
	Click the Save button.
[image: ]

	14. 
	Click the Run button.
[image: ]

	15. 
	Click the Server Name drop down list and select the PSUNX list item.
[image: ]

	16. 
	Click the Format drop down list and select the PDF list item, then click the OK button.
[image: ]     [image: ]

	17. 
	Click the Process Monitor link. 
[image: ]

	18. 
	Click the Refresh button until the Run Status of the process says Success and the Distribution Status says Posted.
[image: ]

	19. [bookmark: ID0x000003CB] 
	Congratulations. You have just completed the Adding Assets from the Payables System topic. Below is a summary of the key concepts of this lesson:
- To load a voucher for an asset that doesn’t have a PO from AP, go to the Load Asset Requests page to load the voucher into the INTFC_PRE_AM table in Asset Management.
- There are additional processes to run after the voucher is initially loaded. You will also have to run the Payables/Purchasing Interface and the Transloader Process to complete the addition of the asset into AM.
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 End of Procedure.
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