		Business Process Document

	Asset Management – Assets AM.030.010 – Running Accounting Entry Creation



	[image: \\cardinal\UPK Core\UPK Developer 2_7B\Styles\PrntComn\print_logo.tif]



	[image: \\cardinal\UPK Core\UPK Developer 2_7B\Styles\PrntComn\print_logo.tif]
		Business Process Document

	Asset Management - Assets AM.030.010 – Running Accounting Entry Creation






 
	Security Role
	BOR_AM_DEPRECIATE

	Responsibility/Role
	[bookmark: bm_Roles]

	File Name
	AM_030_010 - Running Accounting Entry Creation_BUSPROC.docx

	Version
	

	Document Generation Date
	08/11/2016

	Date Modified
	08/11/2016

	Last Changed by
	Ashley Carbone

	Status
	Active


[bookmark: pp_ref_BEFORECONCEPT]AM.030.010 – Running Accounting Entry Creation
Concept
This topic demonstrates how to create End-of-Month (EOM) Asset Management Accounting Entries. Asset accounting entry creation is one step in the Month End Processing of financial asset data. However, it may be run at any time during the period to process Open Transactions. The other EOM processes are Depreciation Calculation, Depreciation Close, and Journal Generation.

Financial transactions that you enter into the Asset Management system generate the balancing accounting entries that the system uses to create journal entries for posting to the GL. Many sources of accounting entries are in Asset Management. The primary sources include:
- Accounting entries created from financial transactions, such as additions, adjustments, and retirements.
- Accounting entries that are created from the depreciation close process for a particular accounting period.
- Accounting entries that are created from lease payments.

When you run the Creating EOM Accounting Entries process, the system applies the associated accounting entry templates (AET) to open transactions. The system uses the following information from the asset transaction to determine which AET to apply for accounting entry creation: Accounting Entry Template ID, Category, Cost Type, Transaction Type, and Transaction Code.

Topic Objectives:
Upon completion of this topic, you will be able to:
- Identify sources of accounting entries in Asset Management
- Identify the End of Month processes
- Create End of Month Accounting Entries

	Assumptions

	[bookmark: cf_complex_string_name_requiredfields]• Depreciation Calculation should be ran for all assets prior to running Accounting Entry Creation.




	Dependencies/Constraints

	[bookmark: cf_complex_longtext_result_output]


Additional Information

[bookmark: _GoBack]
Procedure

	Step
	Action

	1. 
	Click the Main Menu link.
[image: ]

	2. [bookmark: ID0x000003A3] 
	Click the Asset Management link.
[image: ]

	3. [bookmark: ID0x000003A4] 
	Click the Accounting Entries link.
[image: ]

	4. [bookmark: ID0x000003A5] 
	Click the Create Accounting Entries link.
[image: ]

	5. [bookmark: ID0x000003A7] 
	Click the Add a New Value tab.
[image: ]

	6. 
	Enter name for Run Control ID field and click the Add button.
[image: ]


	7. 
	Change the Process Frequency drop down list to the Always list item.
[image: ]

	8. [bookmark: ID0x000003A8] 
	Enter your institution’s Business Unit in the Business Unit field.
[image: ]

	9. 
	Enter Enterprise for the Book Name field.
[image: ]

	10. 
	To run Accounting Entry Creation on all assets, leave the From Asset ID and To Asset ID fields blank.

If it is desired to run Accounting Entry Creation on one asset or a range of assets, enter values in the From Asset ID and To Asset ID fields.
[image: ]

	11. [bookmark: ID0x000003A9] 
	Click the Save button.
[image: ]

	12. 
	Click the Run button, verify server and format options have been chosen, and click the Ok button.
[image: ]

	13. [bookmark: ID0x000003AA] 
	Click the Process Monitor link. 
[image: ]

	14. [bookmark: ID0x000003AB] 
	Click the Refresh button until the Run Status of the process says Success and the Distribution Status says Posted.
[image: ]

	15. [bookmark: ID0x000003CB] 
	Congratulations. You have just completed the Running Accounting Entry Creation topic. Below is a summary of the key concepts of this lesson:

- Asset accounting entry creation is one step in the Month End Processing of financial asset data.
- The End of Month processes are Depreciation Calculation, Creating EOM Accounting Entries, Depreciation Close, and Journal Generation.
- Asset Management sources for accounting entries include entries created from additions, adjustments, retirements, depreciation, and lease payments.
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 End of Procedure.
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