
GeorgiaFIRST Financials V8   

 

Announcement 
 
POSTED: February 25, 2009 
 
SUBJECT: New Budget Prep Instruction and Reference Documents  
 
PURPOSE: To notify users at all institutions using GeorgiaFIRST PeopleSoft Financials 
Version 8.9 that two new Budget Prep Instruction and Reference documents are 
available. 
 
FUNCTIONAL IMPACT: Two new Budget Prep Instruction and Reference documents 
are available to assist you during your Budget Prep activities. 
 
1. A new Budget Prep Query for Merit Increase Amounts Instructions document 

provides instructions to build a query that will display Merit Increase Amounts. 
 
2. A new Key Records for Budget Prep Queries document lists all the key records that 

you can query for Budget Prep. 
 
SUPPORTING DOCUMENTATION:  
1. The Budget Prep Query for Merit Increase Amounts Instructions document is 

attached for your use. 
 
2. The Key Records for Budget Prep Queries document is attached for your use, and 

is also located in the Reference Documents section of the Documentation page on 
the GeorgiaFIRST Financials web site at: http://www.usg.edu/gafirst-
fin/documentation/.  

 
ADDITIONAL OIIT RESOURCES and SUPPORT: Contact the OIIT HELPDESK at 
http://www.usg.edu/customer_services (support request self-service) or e-mail 
helpdesk@usg.edu.  For emergency, business interruptions, or production down 
situations, call the OIIT HELPDESK immediately (706-583-2001; or toll free within 
Georgia 1-888-875-3697). 

 1

http://www.usg.edu/gafirst-fin/documentation/
http://www.usg.edu/gafirst-fin/documentation/
http://www.usg.edu/customer_services
mailto:helpdesk@usg.edu


  
 

CREATING A BUDGET PREP QUERY FOR  
MERIT INCREASE AMOUNTS 

in GeorgiaFIRST PeopleSoft Financials Version 8.9 
 

You can use the following instructions to build a query that will display Merit Increase Amounts 
for your Budget Prep activities. 
 
1. Select Reporting ToolsQueryQuery Manager.  This brings you to the Query 

Manager page. 
 

 
 

2. Click on the Create New Query link.  The Records page displays. 
 

 
 

3. Enter BUD_PSB_BOR in the Search By Record Name field. 
 

4. Click on .  The Search Results Record list displays. 
 
5. Click on the Add Record link for the BUD_PSB_BOR –BOR Budgets PS record.  The 

following dialog box displays: 
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6. Click on .  The Query page displays. 
 

 
 

7. Select the following fields for the BUD_PSB_BOR record: 
 SETID 
 POSITION_NBR 
 EMPLID 
 DEPTID 
 BUD_AMOUNT_BOR 
 BUD_PERCENT_RATE 
 BUD_HRAMT_BOR 

 
8. Click on the Criteria tab.  The Criteria page displays. 
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9. Click on the  to delete the A.EFFDT – Effective Date criteria. 
 

10. Click on .  The Edit Criteria Properties page displays. 
 

 
 

11. Enter or select BUD_VERSION_BOR – Version for BOR as the Record Alias.Fieldname 
in the Expression 1 Choose Record and Field group box. 

 
12. Verify the Condition Type is equal to. 
 
13. Enter CURRENT in the Expression 2 Define Constant field. 
 

14. Click on .  This brings you back to the Criteria page. 
 

Budget Prep Query for Merit Increase Amounts Instructions 02/25/09 
GeorgiaFIRST Financials V8 Budget Prep (BP) Instructions 3 



  
 

 
 

15. Click on .  The Edit Criteria Properties page displays. 
 

 
 

16. Enter or select BUDGET_PERIOD – Budget Period as the Record Alias.Fieldname in the 
Expression 1 Choose Record and Field group box. 

 
17. Verify the Condition Type is equal to. 
 
18. Select the Prompt radio button in the Choose Expression 2 Type group box.  The Define 

Prompt group box displays. 
 

 
 

19. Click on the New Prompt link.  The Edit Prompt Properties page displays. 
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20. Click on .  This brings you back to the Edit Criteria Properties page. 
 

21. Click on .  This brings you back to the Criteria page. 
 

 
 

22. Click on the Expressions tab.  The Expressions page displays. 
 

 
 

23. Click on .  The Edit Expression Properties page displays. 
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24. Select Number as the Expression Type. 
 
25. Enter 6 in the Length field. 
 
26. Enter 2 in the Decimals field. 
 
27. Click on the Add Field link.  The Select a field page displays. 
 
28. Click on the A.BUD_AMOUNT_BOR – Current Amount link.  This brings you back to 

the Edit Expression Properties page.  A.BUD_AMOUNT_BOR now appears in the 
Expression Text field. 

 
29. Add a * after the A.BUD_AMOUNT_BOR expression. 
 
30. Click on the Add Field link.  The Select a field page displays. 
 
31. Click on the A.BUD_PERCENT_RATE – Percent link.  This brings you back to the Edit 

Expression Properties page.  A.BUD_PERCENT_RATE now appears in the Expression 
Text field after A.BUD_AMOUNT_BOR*: A.BUD_AMOUNT_BOR* 
A.BUD_PERCENT_RATE. 

 
32. Put parentheses around the A.BUD_AMOUNT_BOR* A.BUD_PERCENT_RATE 

expression: (A.BUD_AMOUNT_BOR* A.BUD_PERCENT_RATE). 
 
33. Add /100 after the (A.BUD_AMOUNT_BOR* A.BUD_PERCENT_RATE) expression: 

(A.BUD_AMOUNT_BOR* A.BUD_PERCENT_RATE)/100. 
 

34. Click on .  This brings you back to the Expressions page. 
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35. Click on the Use as Field link.  The Fields page displays. 
 

 
 

36. Click on  for the (A.BUD_AMOUNT_BOR* A.BUD_PERCENT_RATE)/100 
field.  The Edit Field Properties page displays. 
 

 
 

37. Verify the Text radio button is selected in the Heading group box. 
 
38. Change the Heading Text field to Merit Amount. 
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39. Click on .  This brings you back to the Fields page. 
 

 
 

40. Click on the View SQL tab.  The View SQL page displays. 
 

 
 

41. Click on the Run tab.  A new page displays to enter the Prompt.  
 

 
 

42. Enter the appropriate Budget Period. 
 

43. Click on .  The query runs and returns the Merit Amounts by Position. 
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If you want to include the Account Code information in your query results, you will have to 
add a new Record and Criteria to this query. 
 

44. Click on the Records tab.  The Records page displays. 
 

 
 

45. Enter BUD_PSC_BOR in the Search By Record Name field. 
 

46. Click on .  The Search Results Record list displays. 
 
47. Click on the Join Record link for the BUD_PSC_BOR record.  The Select join type… page 

displays. 
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48. Verify that the Standard Join radio button is selected in the Join Type group box. 
 
49. Click on the A = BUD_PSB_BOR link.  The Auto Join Criteria page displays. 

 

 
 

50. Click on .   The following dialog box displays: 
 

 
 

51. Click on .  The Query page displays. 
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52. Select the ACCT_CD field for the BUD_PSC_BOR record. 
 

53. Click on the Criteria tab.  The Criteria page displays. 
 

 
 

54. Click on the  to delete the B.EFFDT – Effective Date criteria. 
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55. Click on the Run tab.  A new page displays to enter the Prompt.  
 

 
 

56. Enter the appropriate Budget Period. 
 

57. Click on .  The query runs and returns the Merit Amounts by Position and 
Account Code. 
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58. Click on the Fields tab.  The Fields page displays. 
 

59. Click on .  The Enter a name to save this query page displays. 
 

 
 

60. Enter BUD_PREP_MERIT_AMOUNT or another appropriate Query name. 
 
61. Enter Merit Amount or another appropriate Description. 
 
62. Select Public as the Owner. 
 
63. Enter an appropriate Query Definition. 
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64. Click on .   
 
 
ADDITIONAL OIIT RESOURCES and SUPPORT: Contact the OIIT HELPDESK at 
http://www.usg.edu/customer_services (support request self-service) or e-mail 
helpdesk@usg.edu.  For emergency, business interruptions, or production down situations, call 
the OIIT HELPDESK immediately (706-583-2001; or toll free within Georgia 1-888-875-3697). 
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KEY RECORDS FOR BUDGET PREP QUERIES 
in GeorgiaFIRST PeopleSoft Financials Version 8.9 

 
The following is a list of all Key Records that you can use for your Budget Prep queries. 
 
Personal Services 
Use the following records for queries on Personal Services: 
1. BUD_PSA_BOR 
2. ***BUD_PSB_BOR 
3. BUD_PSC_BOR 
4. * BUD_PSD_BOR 

 Note: This record is new and is used for Position Pool changes. 
 
Non Personal Services  
Use the following records for queries on Non Personal Services: 
1. BUD_NPSA_BOR 

 Note: This record is used for Appropriation, Revenue Estimate, and Grants budgets. 
2. BUD_NPSB_BOR 

 Note: This record is used for Organization budgets. 
 
Build Financials Process 
The Build Financials process populates the following records: 
1. BUD_AGGDET_BOR 
2. BUD_JRNLBLD_BOR 
 
Budget Prep Schedule Reports 
All the Budget Prep Schedule reports use the BUD_AGGDET_BOR record. 
 
Revenue/Estimate Report 
The Revenue/Estimate report uses the BUD_JRNLBLD_BOR record. 
 

 
ADDITIONAL OIIT RESOURCES and SUPPORT: Contact the OIIT HELPDESK at 
http://www.usg.edu/customer_services (support request self-service) or e-mail 
helpdesk@usg.edu.  For emergency, business interruptions, or production down situations, call 
the OIIT HELPDESK immediately (706-583-2001; or toll free within Georgia 1-888-875-3697). 
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