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CERTIFICATE PROPOSAL FORM
Institution:

Date Submitted:

Name of Proposed Certificate:

CIP Code:

Certificate Acronym: 

(Note:  CERO -- undergraduate certificates of less than 30 hours; CER1 – undergraduate certificates greater than 30 hours; CERG – post-bachelor’s [graduate] certificates; CERM – post-master’s certificates, CERP – post-first professional certificates).

Number of Credit Hours of Core Curriculum Courses:

Total Credit Hours for Certificate Completion:

Proposed Start Date: 

1. Briefly describe the certificate program.  List the course requirements for the certificate, including all prerequisites.  Clearly distinguish between existing courses and newly developed courses.  Will learning support course work be required?  Specify the admission/placement requirements for entry into the certificate program. 

2. Is the certificate program consistent with the mission of the institution?

3. Provide evidence of the need for and interest in this certificate program.  Estimate the number of students who will complete this certificate annually.  Briefly explain the method used to estimate this number. 

4. Estimate the annual cost of the certificate program and indicate the percentages from reallocation, student fees, grants, and outside dollars. 

5. Are there any special facilities needs to support the certificate program?

6. If other postsecondary institutions offer similar programs in your service area, how will the proposed program affect them?  How will it affect your program?  Do you plan a collaborative arrangement with another institution or entity?

7. If admission requirements are not the same as those for entry into degree programs, how will you ensure that students are not enrolling in this certificate program as a way of circumventing admission requirements and HOPE?

8. Has this certificate program met the institution’s criteria for approval of certificates and been reviewed and approved by faculty committee(s) responsible for the curriculum?

9. Please include any other information you want considered. 

Submitted by (President or Vice President for Academic Affairs): 

Signature (President or VP for Academic Affairs): 

"Creating A More Educated Georgia"

www.usg.edu
"Creating A More Educated Georgia"

www.usg.edu

