Academic Affairs Handbook

Section 4.7.1 Sample Nonrenewal Letters

4.7.1
Sample Letters for Non-Renewal of Contracts of Nontenured Faculty 

1. The President’s authorization for designated representative to notify nontenured faculty of nonrenewal 
2. The President's designated representative’s letter to nontenured faculty to notify of nonrenewal 

3. The President’s letter to the nontenured faculty notifying of nonrenewal

Sample Letter 1:
A letter from the President to a designated representative authorizing notification of nontenured faculty that no new contract will be offered.
Dear (Authorized Representative):

Pursuant to the Policies of the Board of Regents, I hereby authorize you as my representative to advise in writing all nontenured faculty in the Department (College, etc.) of ______________________________ who hold academic rank, whether an employment contract for the succeeding academic year (20 ___ - 20 ___) will be offered to them.

As you know, all nontenured faculty are employed on a year-to-year basis.  On the advice of the Attorney General, it is the policy of the Board of Regents and of this institution not to give reasons to those nontenured members of the faculty whose contracts are not renewed.  Also, such nontenured faculty are not entitled to any hearing on the reasons for nonrenewal.

Notice of nonrenewal must be timely and given in strict accordance with the policies of the Board of Regents (See section 803.06, B-2, NOTICE OF EMPLOYMENT AND RESIGNATION, attached).  I have enclosed a suggested letter which you may use in this regard. 

 Sincerely, 

                            _________________________________

                               President

Attachments

Sample Letter 2:
A letter from the designated representative to the nontenured faculty member notifying that no new contract will be offered.

Dear (Nontenured Faculty Member):

As the authorized representative of President __________________, and pursuant to Policies of the Board of Regents, I am writing to advise you that no new employment contract will be offered to you for the 20___ - 20___ academic year.

I would like to take this opportunity to thank you for your service to this institution and to wish you every personal and professional success in the future.

                                      Sincerely,

                                      _________________________

                                      Authorized Representative

Sample Letter 3
A letter from the President to the nontenured faculty member notifying him/her that no new contract will be offered.

Dear (Nontenured Faculty Member):

Pursuant to the Policies of the Board of Regents, I am writing to advise you that no new employment contract will be offered to you for the 20___ - 20___ academic year.

I would like to take this opportunity to thank you for your service to this institution and to wish you every personal and professional success in the future.

                                       Sincerely,

                                        ________________________

                                       President
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